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FORWARD

Choosing Your Child’s School

California law requires all school boards to inform each student’s parents/guardians at the
beginning of the school year of the various ways in which they may choose schools for their
children to attend other than the ones assigned by school districts. This document provides an
overview to districts and parents/guardians of the various provisions, general requirements and
limitations regarding intra and interdistrict transfers. Further clarification and emphasis can be

found within the various Education Code sections cited. [Education Code Section 48980 (h)]
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Larkspur-Corte Madera

Mary Anne O'Keeffe

415-927-6960 x3202

mokeeffe@Ilcmschools.org
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In the event of a change of contact or policy, please notify the Marin County Office of Education at (415) 499-5801.
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CALIFORNIA RESIDENCY LAW



The General Rule

SECTION ONE

CALIFORNIA RESIDENCY LAW

Students must attend “the school district in which the residency of either the parent or legal
guardian is located”. Education Code Section 48200; Attorney General’s Opinion #84-702,

November 2, 1984.

Definition of Residency

1. Government Code Section 243 provides as follows:

Every person has, in law, a residence.

2. Government Code Section 244 provides as follows:

In determining the place of residence the following rules shall be observed.

(a)

(b)
(€
(d)

(€)

()
(9)

It is the place where one remains when not called elsewhere
for labor or other special or temporary purpose, and to which
he or she returns in seasons of repose.

There can be only one residence.

A residence cannot be lost until another is gained.

The residence of the parent with whom an unmarried minor child maintains
his or her place of abode is the residence of such unmarried minor child.

The residence of an unmarried minor who has a parent living cannot be
changed by his or her own act.

The residence can be changed only by the union of act and intent.
A married person shall have the right to retain his or her legal residence in

the state of California notwithstanding the legal residence or domicile of his
or her spouse.
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SECTION TWO

ESTABLISHING RESIDENCY UNDER EXCEPTIONS
To the

GENERAL RULE

Education Code Section 48204

Licensed Children’s Institution

A pupil placed within the boundaries of a school district in a regularly established
licensed children’s institution, or a licensed foster home or a family home pursuant to law
is deemed to have complied with the residency requirements for school attendance in that
district. [Education Code Section 48204(a)(1)]

Interdistrict Attendance

A pupil for whom interdistrict attendance has been approved under Education Code
Section 46600. [Education Code Section 48204(a)(2)]

Emancipation

A pupil whose residence is located within the boundaries of that school district and
whose parent or legal guardian is relieved of responsibility, control and authority
through emancipation. [Education Code Section 48204(a)(3)]

Caregiving Adult

Residency is established by a “pupil who lives in the home of a caregiving adult
that is located within the boundaries of that school district. Execution of an
affidavit under penalty of perjury pursuant to Part 1.5 (commencing with Section
6550) of Division 11 of the Family Code by the caregiving adult is a sufficient basis
for a determination that the pupil lives in the caregiver’s home, unless the school
district determines from actual facts that the pupil is not living in the caregiver’s
home”. [Education Code Section 48204(a)(4)]

School and Colleges Legal Service memo No. 16-94 provides further clarification
and a sample caregiver’s authorization affidavit.



E. State Hospital
A pupil residing in a state hospital located within the boundaries of that school
district is deemed to have complied with the residency requirements for school
attendance. [Education Code Section 48204(a)(5)]

F. Employment
Notwithstanding Education Code Section 48200, a school district may deem a
pupil to have complied with the residency requirement for school attendance in the
school district, provided:

One or both of the parents, or legal guardians, is employed within the boundaries of
that school district. [Education Code 48204(b)]

Grounds for Prohibiting Transfers

e Nothing requires the school district where the pupil’s parents or guardians are
employed to admit the pupil to its schools. Districts may not, however, refuse to
admit pupils under this subsection on the basis, except as expressly provided, of
race, ethnicity, sex, parental income, scholastic achievement, or any other
arbitrary consideration.

e Either the district of residence or the district of proposed attendance may
prohibit the transfer of the pupil under this subsection if the governing board of
either district determines that the transfer would negatively impact the district’s
court-ordered or voluntary desegregation plan.

e The school district of proposed attendance under this subsection may prohibit
the transfer of the pupil if the district determines that the additional cost of
educating the pupil would exceed the amount of additional state aide received
as a result of the transfer.

e The district of residence may prohibit the transfer if the net transfer of pupils
out of the district (calculated as the difference between the number of pupils
exiting the district and the number of pupils entering the district) in any fiscal
year exceeds the following amounts: (a) 5% of the ADA for districts with ADA
of less than 501 for that y ear; (b) 3% of the ADA, or 25 pupils, whichever is
greater, for districts with ADA between 501, and 2500 for that fiscal year; (c)
1% of the ADA or 75 pupils, whichever is greater, for districts with ADA over
2500 for that fiscal year.

General Provisions and Parent’s Required Notification

Requests for attendance under the “employment” exception starts with the district
of employment first. If approved by the district where employment exists, the
district of residence need not approve the transfer but may prohibit the transfer
based on Education Code Section 48204(b)(2) or (6).



Unlike interdistrict attendance requests, denial of requests under employment
cannot be appealed to the Marin County Board of Education.

Governing Boards prohibiting a transfer pursuant to any reasons listed in “Grounds
for Prohibiting Transfers” are encouraged to identify, and communicate in writing
to the pupil’s parent or guardian, the specific reasons and are encouraged to
accurately record in the minutes of the board meeting that determination and
reasons. [Education Code 48204(b)(4)]

Time Period

Once a pupil is deemed to have complied with the residency requirements for
school attendance pursuant to this subdivision and is enrolled in a school district
whose boundaries include the location where one parent or both parents of a pupil
is employed, the pupil shall not have to reapply in the next school year to attend
school within that school district and the district governing board shall allow the
pupil to attend school through the 12" grade in that district if the parent or guardian
so chooses, and if one or both of the pupil’s parents or guardians continue to be
employed by an employer situated within the attendance boundaries of the school
district, subject to Sub Section 1-6 of Education Code 48204(b). [Education Code
48204(b)(7)]

Verification

District has the right to request verification of employment. Verification could
include one or more of the following:

1. Letter/note from employer
2. Payroll Record

3. Location of business, office, or work space with accompanying lease or rental
agreement

4. Affidavit of employment

5. Tax documents (W-2 or 1099)

6. Other as determined by district of employment

Districts should define “employment criteria” through their policies. The policy
can include verification criteria and “what is employment”. Districts may require
that employment be verified each year, or more often if there is a reasonable basis

to conclude that employment may have terminated. [See Appendix VII:
California State Department of Education Legal Advisory March 3, 1995]



G.

H.

Charter Schools

Admission to a charter school shall not be determined according to the place of
residence of the pupil, or of his or her parent or guardian, within this state, except
that any existing public school converting partially or entirely to a charter school
under this part shall adopt and maintain a policy giving admission preference to
pupils who reside within the former attendance area of that public school.
[Education Code 47605(d)]

Homeless Children

Under the No Child Left Behind Act (NCLB) homeless students may continue to
attend school in the district of residence before the child became homeless or in the
district in which the homeless student now lives. (Reference: Education for
Homeless Children: Non-Regulatory Guidance March 2003, U.S. Department of
Education)



SECTION TWO

GUIDELINES FOR VERIFICATION OF RESIDENCY

Verification of Residency

For purposes of complying with Section 432 of Title 5 of the Code of Regulations, which
requires a school district to maintain as a permanent record “an annual verification of the
name and address of the parent and the residence of the pupil,” a school district may elect
one or more of the following methods of verification of residency:

1. Written Verification:

A written statement signed and dated by a parent or legal guardian with whom the
child resides.

2. Further Evidence:

When the district has reason to believe the written verification is not correct, one or
more of the following initial methods of verification may be used:

a.

Declaration/Affidavit (Forms Attached)

A declaration under penalty of perjury or an affidavit signed by a parent or
legal guardian with whom the child resides;

Public Records

Public records such as voter registration, property tax bills, and/or DMV
records showing name and address.

Business Records

Copies of business records such as utility bills, bank, rental, mortgage, or
other business records showing the address and name of occupants;

Personal Records

1. Copies of personal correspondence received at the
address in question over a period of time and
addressed to the parent or guardian in question;

2. Copies of complete telephone bills

Examples
Examples of business records include:

1) A letter from PG&E confirming the date that service



was established at the new address, and verifying the
address to which its bills are to be mailed.

2 A letter from Pacific Bell confirming the new telephone
number, showing the address where bills are to be
mailed, and verifying that the new phone number is
not being forwarded to any other telephone number.

3 Moving bills related to your move from
to

Examples of public record include:

Proof that each of you has submitted a change of address to the Department
of Motor Vehicles for your driver’s licenses.

Examples of personnel records include:

A sworn affidavit, signed by each of you, stating your actions and/or
intentions with respect to the property at
in , with attached
(street address) (city or area)
documents to verify your statements (i.e., a rental/lease agreement or
contract for services for the sale of the

property).

f. Follow-Up
After an initial verification the District may require proof of continued
residency at such intervals (e.g., monthly, quarterly, annually) as may be
determined appropriate.

Further Circumstances:

In circumstances where no documentary evidence exists or is of questionable
authenticity, school officials may assign employees or agents to personally visit the
location on one or more occasions to verify residence at that location.

Homeless Exception:

These guidelines do not apply to homeless children. For further
information on establishing residency for homeless children, see

the Legal Advisory (LO:5-88) from the State Department of
Education, which is set forth in Section VI (CDE Advisories) of this
manual.



AFFIDAVIT

1, , declare under the penalty of perjury
(Name)

under the laws of the state of California that:

[set forth facts in support of residency]

This affidavit is made and entered on this day of of 20
(day) (Month) (Year)

in , California.
(Location, City or County)

In making this affidavit | am mindful that it is a felony under Penal Code Sections 115, 132
and 134 to knowingly submit a false document to a public agency.

Signature
State of
County of
On before me, , personally appeared
(Date) (Name and Title of Officer)

O personally known to me — OR — [0 proved to

(Name(s) of Signature(s))

me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the
within instrument and acknowledged to me that he/she/they executed the same in his/her/their
authorized capacity(ies), and that by his/her/their signature(s) on the instrument the person(s), or
the entity upon behalf of which the person(s) acted, executed the instrument.

WITNESS MY HAND AND OFFICIAL SEAL

Signature of Notary Public



DECLARATION

1, , declare under the penalty of perjury
(Name)

under the laws of the state of California that:

[set forth facts in support of residency]

This declaration is made and entered on the __ day of of 20
(day) (Month) (Year)

in , California.
(Location, City or County)

In making this declaration I am mindful that it is a felony under Penal Code Sections 115,
132 and 134 to knowingly submit a false document to a public agency.

Signature
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SECTION THREE

INTERDISTRICT ATTENDANCE

Education Code Section 46600

Interdistrict Attendance Agreement by Governing Board:

(a)

(b)

The governing boards of two or more school districts may enter into
an agreement, for a term not to exceed five school years, for the
interdistrict attendance of pupils who are residents of the districts.
The agreement may provide for the admission to a district other
than the district of residence of a pupil who requests a permit to
attend a school district that is a party to the agreement and that
maintains schools and classes in kindergarten or any of grades 1 to
12, inclusive, to which the pupil requests admission.

The agreement shall stipulate the terms and conditions under which
interdistrict attendance shall be permitted or denied.

The supervisor of attendance of the district of residence shall issue
an individual permit verifying the district’s approval, pursuant to
policies of the board and terms of the agreement, for the transfer
and for the applicable period of time. A permit shall be valid upon
concurring endorsement by the designee of the governing board of
the district of proposed attendance. The stipulation of the terms
and conditions under which the permit may be revoked is the
responsibility of the district of attendance.

The district of attendance may revoke a permit under terms and
conditions established at each district.
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BOLINAS-STINSON UNION SCHOOL DISTRICT
BOARD POLICY - ARTICLE V - STUDENT

#5117
Interdistrict Transfers - General Statement

Interdistrict transfers into and out of the district must be for the purpose of accommodating the
educational needs and welfare of the students.

Specific requirements:

1. All Interdistrict attendance agreements shall be approved or denied by the Board upon the
recommendation of the Superintendent/Principal.

2. The criteria for approval of transfers are based upon the inability of the Bolinas-Stinson Union
School District to meet the needs of the children and include the following:

A. Specific and demonstrable educational need.

B. Verifiable medical or psychological condition.

C. Geographical or transportation problem.

D. No significant financial burden for the district.

E. Change of residence during the last half of the school year.
F. Hardship condition.

3. Interdistrict attendance agreements shall be for one year only, renewable upon re-application
and evaluation.

4. A request for transfer to take effect at the beginning of a school year must be filed at the
District office by August 10. A transfer requested during the school year will not be acted upon
unless at least thirty days of attendance have elapsed.

5. The parent requesting an Interdistrict transfer shall be in attendance when the Board considers
their request.

Revised 11-03-76
Reviewed 2-06-79
Reviewed 6-19-84
Reviewed 12/17/01
Reviewed 2/5/2004
Reviewed 11/9/2005
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DIXIE SCHOOL DISTRICT Policy 5118
INTERDISTRICT TRANSFER AGREEMENTS

Introduction

The Governing Board believes that children should attend elementary schools where they
live, and supports the concept ofneighborhood schools. In addition, the Governing Board
shall consider requests for interdistrict attendance as prescribed by the Education Code of
the State of California.

1.

RESIDENCY BASED ON PARENT/GUARDIAN EMPLOYMENT

Education Code 48204(f) provides that an elementary grade student who does not
reside in the district shall be deemed to be a resident ofthe district if the student's
parentlguardian works within its boundaries. The decision to admit such students is
discretionary with the Board and is based primarily on space availability. If the
District admits such students, it may not refuse to admit particular students on the
basis ofrace, ethnicity, gender, parental income, scholastic achievement, or any
other arbitrary consideration. The district may deny admission if the transfer would
adversely affect the Districts existing desegregation plan or if the cost of the
student’s education would exceed any additional state funds that the District would
receive.

As space allows, priority will be given to those parents employed full-time in the
District. Employment is the relationship of employer and employee; it does not
include one who performs services as an independent contractor; but does include
persons who are selfemployed with a permanent place of business within the
District. Written verification by the employer or by the parent or guardian, if
self-employed, of the parent's employment of a least twenty (20) hours/week and
for a least 30 weeks, during school hours, per year will be required and attached to
the original application and each subsequent verification. (Note:
Employment-related transfers initially approved by the Board prior to the FY 97-98
school year will be based on a minimum requirement of 12 hours per week and 30
weeks per year until the student completes eighth grade.)

The Superintendent or designee shall notify the district of residence of all children
requesting admittance into the district on the basis ofparenti guardian place of
employment. Unless approved by the student's current district of attendance, no
student shall be admitted into the district on the basis of a parent/guardian place of
employment in excess of the limits imposed by law. (See Education Code
48204(f)(6).)

Pursuant to Education Code 48204, any decision to deny admission or transfer out
of the district and the reasons for denial must be recorded in the minutes of the
Board meeting at which the decision was reached and then transmitted in writing to
the student's parenti guardian.



2. APPROVAL FOR CONTINUING RESIDENCY BASED
PARENT/GUARDIAN EMPLOYMENT

Employment-Related Transfers: EC 48204(f)(7) provides that, once admission has
been approved for a student based on the location of his/her parent or guardian's
employment, the district governing board shall allow the student to attend school
through the eighth grade if the parent or guardian so chooses, subject to the
limitations described below. Annual verification of employment is required for
continued eligibility as an employment-related transfer.

A. Limitations on Approval: Transfer requests for continuing students may be
denied or revoked if supporting documentation is incomplete, falsified or not
submitted on time as requested by the District; if the additional cost of
educating the student would exceed the amount of additional state aid received
as a result ofthe transfer; or if the transfer implicates any other provisions in EC
48204(f), paragraphs (1) to (6), inclusive.

B. Other Interdistrict Transfers: All transfer requests will require approval of the
district of residence and/or proof of continuing employment, as applicable and
required by law; and will be considered for approval subject to the review by
the Superintendent of the impact to District finances, class size, student-teacher
ratios, facilities and curriculum. If the Superintendent determines that there is
insufficient classroom space to accommodate all continuing transfer students,
the Board will consider each request using the following priorities:

1) Educational continuity (i.e., completing K-5 or 6-8, students who move
out of the district, number of years in the District, etc.)

2) Special needs due to extraordinary circumstances (reciprocal
relationship with other districts).

C. Priorities: Please see Section 3.B. below.
3. APPROVAL OF NEW INTERDISTRICT TRANSFER REQUESTS

A. Criteria: Each interdistrict transfer request will be judged on its individual
merits. The criteria which shall be used by the Board in acting on a request to
transfer to the District from another school district under this policy will include
the following:

1) Verification of all factual information and supporting documentation
submitted with the transfer request. Any transfer request containing or
based upon false information or documentation will be denied or
revoked, and the parent or guardian responsible referred to legal
authorities as provided by law.

2) Classroom space available will be determined by the Board in
accordance with the District's Class Size Policy. In order to comply with
class size reduction requirements, new interdistrict attendance
agreements will only be approved in:



» Grades K-3, if class size is below a maximum of 18 students per class
» Grades 4-5, if class size is below a maximum of 24 students per class
» Grades 6-8, if class size is below a maximum of 24 students per class

Class size projections will be prepared for each school and updated periodically for
the Board, including all students living in the attendance area and all continuing
transfer students. New transfer students are approved after consideration of the
school's student population and projected class sizes at each grade level. In the
event transfers must be disapproved solely for reasons of class size, the students
requesting such transfers will be placed on a waiting list for future consideration.

3) A determination that the additional cost ofeducating the pupil would not
exceed the amount of additional State aid received as a result ofthe
transfer.

4) Parents will sign the school Interdistrict Transfer Student Contract.

B. Priorities: The Board will use the following priority list for approving new
Interdistrict Transfers:

1) For the 2000-01 school year only, Interdistrict Transfer students from
the Los Ranchitos/Golden Hinde petition area, as listed on the School
District Organization (SDO) Petition

2) Special needs due to extraordinary circumstances (reciprocal
relationship with other districts)

3) Children of full-time employees of the District

4) Employment related transfers

5) Other regular Interdistrict Transfer

As space allows, siblings of children already attending school within the
District will receive highest priority in each of the above categories.

Except as prescribed by law or specified by the Board, interdistrict transfers will be
approved for one year only.

APPROVAL OF INTERDISTRICT TRANSFER REQUESTS FOR
CONTINUING STUDENTS

In general, the Governing Board shall consider approval ofinterdistrict transfer
requests for continuing students prior to considering new interdistrict transfer
requests, subject to the limitations prescribed by applicable law, regulations and
District policy.

A. Limitations on Approval: Interdistrict transfer requests for continuing
students may be denied or revoked if supporting docwnentation is incomplete,
falsified or not submitted on time as requested by the District; if the additional
cost of educating the student would exceed the amount of additional state aid
received as a result ofthe transfer; or ifthe transfer implicates any other
provisions in EC 48204(f), paragraphs (1) to (6), inclusive.



B. Other Interdistrict Transfers: All transfer requests will require approval
ofthe district ofresidence and/or proof of continuing employment, as applicable
and required by law; and will be considered for approval subj ect to the review
by the Superintendent of the impact to District finances, class size,
student-teacher ratios, facilities and curriculum. If the Superintendent
determines that there is insufficient classroom space to accommodate all
continuing transfer students, the Board will consider each request using the
following priorities:

1) Educational continuity (i.e., completing K-5 or 6-8, students who
move out of the district, number ofyears in the District, etc.)

2) Special needs due to extraordinary circumstances (reciprocal
relationship with other districts).

REVOCATION OF TRANSFERS

Under the authority of EC 46600, the Dixie School District stipulates the following
terms and conditions under which an interdistrict transfer may be revoked:

A. Failure to comply with all academic and behavioral requirements ofthe
Interdistrict Attendance Contract. These terms are specified in the Interdistrict
Attendance Contract, which must be reviewed and signed by parent/ guardian
and student, and returned to the District Office. Parents/guardians are advised in
the contract that their student’s interdistrict agreement may be terminated if the
terms ofthe contract are violated during the school year.

B. Determination by the district that the conditions qualifying the transfer for
approval are no longer met;

C. Determination by the district that the transfer request or supporting
documentation contained, or was based upon false information;

D. Determination by the Principal that the education program does not meet the
student's needs.

CERTIFICATION OF SUPPORTING DOCUMENTS

The Board requires that all requests for interdistrict attendance and the required
supporting documentation be certified by the parent, guardian, child care provider
or care giver under penalty of perjury. The Superintendent or designee is
responsible for confirming the accuracy of information contained in such requests
and documentation; investigating any reported incidents of falsified information;
recommending denial or revocation of transfers or transfer requests; reporting
violations to the appropriate law enforcement agencies; and reporting such
activities to the Board.

Education Code: #46600

First Reading: January 27, 1998
Adopted: February 10, 1998

First Reading (Revised): July 13, 1999
Adopted (Revised): August 10, 1999
Adopted (Revised): March 28, 2000
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Kentfield School District
Students BP5117(a) INTERDISTRICT ATTENDANCE
Interdistrict Transfer Agreements

The Governing Board believes that children should attend elementary schools where they
live and supports the concept of neighborhood schools.

The Board shall consider requests for interdistrict attendance (IDT) as prescribed by the
Education Code of the State of California. Except as required by law, it shall be within the
sole discretion of the Board whether to grant a request for IDT.

IDT Application

The parent/guardian making the IDT request will submit to the district the completed IDT
form, along with a letter describing in detail the reasons for the request and, if deemed
necessary by the Superintendent, will meet with the school principal. The school principal
shall prepare a written report detailing the parent/guardian meeting (if one occurs) and the
student's academic and disciplinary record. The complete IDT packet (IDT form,
parent/guardian letter and principal’s report) shall be submitted to the district at least four
business days prior to a scheduled Board meeting. Incomplete and/or untimely packets
may be grounds for denial of the IDT request.

IDT Considerations
The Superintendent, having considered class and school size and the principal's report,
may recommend approval ofthe IDT into the district for the following reasons:

1. Special needs of a student with a letter signed by the Superintendent of the sending
district requesting and suppOliing the transfer;
2. Children of current district classified employees who work at least 20 hrs/week or

for certificated employees who work at least half-time or for at least 30 weeks/year of the
school year;

The Superintendent will recommend denial of transfers for the completion of the school
year if district residency requirements as detailed in Board Policy 5111.1 were not met on
the first day of the current school year.

School Attendance Pending IDT Request

If the residency requirements as detailed in Board Policy 5111.1 ("Residency") were met
during the current school year, the student for whom the IDT request has been filed may
continue to attend the district schools pending a decision by the Board on the request.

If the residency requirements as detailed in Board Policy 5111.1 were not met on the first
day of the current school year then the student for whom the IDT request has been filed
may NOT attend the district schools pending a decision by the Board on the request.

Timing of IDT Requests
IDT Requests for the next school year will be considered at the May meeting of the Board.
IDT requests for the current year shall be filed and considered as soon as district residency



requirements are no longer being met. Parent/guardian making a request for an IDT,
renewal or initial, shall obtain all requisite paperwork from the district.

If the IDT is granted, the student shall be disenrolled at the end of the current school year
for which itis granted. If the IDT is denied, the student shall be disenrolled no later than ten
calendar days after the IDT was denied.

Written notification of the IDT action shall be mailed by the district to the parent/guardian
the next business day.

The district office will maintain up-to-date procedures relative to the types, certification,
and revocation of transfers; the approval/denial process; and appeal alternatives.

Policy KENTFIELD ELEMENTARY SCHOOL DISTRICT adopted: March 11, 2008
Kentfield, California
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LAGUNA JOINT SCHOOL DISTRICT
POLICY: INTERDISTRICT ATTENDANCE

California State Law and the rules and regulation of the State Board of Education clearly indicate the
principle that students should attend the schools in their district of residency. The Governing Board of
the Laguna Joint School District shall consider requests for interdistrict attendance agreements in
accordance with this general principle. Interdistrict transfers will not be denied for arbitrary or
discriminatory reasons, on the basis of race, ethnicity, sex, parental income, or scholastic achievement,
except as expressly set forth herein.

1. The Laguna Board of Trustees will enter into formal interdistrict agreements with other school
districts under certain circumstances. It is not feasible to set blanket criteria by which all
interdistrict attendance requests may be decided. Each case will be decided according to its
own merits. In making its decisions, the Board will take into consideration:

a. The effect the agreement would have on those students who attend Laguna School. The
effect on class size and pupil loads, and on special programs, will be the utmost
importance.

b. The net effect upon the student applicant.
c. Financial impact.
2. No student may begin school without first having official Board approval.

3. The district of attendance shall be credited with the Average Daily Attendance (ADA) and not
charged a tuition (E.C. 46616).

4. The interdistrict agreements will be granted only for one year at a time, and initial acceptance
of a student carries no guarantee as to future placement in the school district. Provisional
agreements may be granted where behavioral and/or educational issues are involved.

5. Interdistrict attendance requests will be heard in a public meeting of the Board unless one of the
following circumstances exists, in which case it will be in an executive session upon approval
of a majority of Board members.

a. When the case is such that it will require a discussion of confidential, personal, medical
and/or psychological information conceming the student for whom the transfer is requested.

b. When the case is such that it will require discussion of staff members and/or students in other
school districts.

6. A file will be established at the school which will contain specific applications and summaries
of decisions made to date pertaining to requests for transfers in and out of the district.

Reference: Chapter 5, Part 26, Division 4 of Title 2, California Education Code.
Board Adopted: October 23, 1996



LAGUNA JOINT SCHOOL DISTRICT

POLICY: RESIDENCY BASED ON PARENTAL EMPLOYMENT

Parents or legal guardians of elementary (K-8) school pupils residing within the Laguna Joint
Elementary School District ("District™) who desire their children to attend school in another district, or
parents or guardians of elementary (K-8) school pupils in other districts who desire their children to
attend school in the District, must make annual written applications therefore. All requests for transfer
into or out of the District must be approved by the governing board of the District. Each application
shall be considered in light of individual circumstances.

The District is not required to admit a pupil to its schools based on parental employment in the District.
Requests for admittance will not be denied for arbitrary or discriminatory reason, on the basis of race,
ethnicity, sex, parental income, or scholastic achievement, except as expressly set forth herein. The
District may deny an application for any of the following reasons:

1. The transfer would negatively impact the District's court-ordered or voluntary desegregation
plan.

2. The additional cost of educating the pupil would exceed the additional amount of state aid

received as a result of the transfer.

Other financial hardship to the District.

4. The transfer would negatively impact school programs in the year of transfer or succeeding
years (for example, increase in class size beyond mandated limits, increase in teacher-student
ratios beyond acceptable limits, loss of ADA support income, etc.).

w

5. Evidence that the pupil would be a discipline problem.
6. Misinformation contained in and/or falsification of, transfer application.
7. A determination that the parent or guardian is not employed for a significant period of time in

the District on a regular basis. "Employment" is defined as the relationship of employer and
employee. Employment ordinarily does not include one who performs services as an
independent contractor, unless it is demonstrated that the contracting will continue for a
significant period of time on a regular basis in the District's boundaries. Except in exceptional
circumstances, no employment will be considered significant that is not at least 20 hours per
week and for at least 30 weeks during the school year.

8. Any other reasonable objection of the District. Written verification of employment in a form
suitable to the District must be presented in all cases. Once admitted to a school in the District
pursuant to this policy, a student shall not have to reapply in the next school year to attend a
school in the District. However, the District has the right to require any student to verify
continuing parental employment meeting the requirements of this policy in the next school year
following admittance under this policy, and in all subsequent years, at any time the District has
reason to believe the parent or guardian is no longer employed in a manner sufficient to meet
the requirements of this policy.

The Board shall have sole responsibility to make all determinations whether or not to permit the
transfer of a pupil into or out of the District based on parental employment inside or out of the District.
When the Board prohibits a transfer based on any of the reasons enumerated in this policy, it shall
identify and communicate in writing to the pupil's parent or guardian the specific reason for that
determination. The Board shall also ensure that the determination and the reason therefore are
accurately recorded in the minutes of the meeting in which the determination was made. Parents or
guardians shall have no right to appeal the denial of a request pursuant to this policy to the governing
board.



The District may deny a request to transfer out of the District if the Board determines that the transfer
would negatively impact the District's court-ordered or voluntary desegregation plan or, if the proposed
transfer were approved, the total transfers currently in effect would exceed five (5) percent of the total
average daily attendance for that year. For purposes of invoking the transfer limits of Education Code
Section 48204 (f) (6), the Board may count a transferred student each year that such student remains in
another district.

In all cases, pupils residing in the District shall have priority over other pupils desiring to attend school
in the District. No overloading of classrooms will be allowed to accommodate a student attending
pursuant to this policy, nor will the District be responsible for providing transportation or incurring
other added costs. The District shall not change or extend its bus runs to accommodate students
attending pursuant to parental residence.

The parents of guardians of a student attending school in the District pu rsuant to parental employment
must be accessible for obtaining consent, giving notice, and other contact as may be necessary,
appropriate, or required by law, and must be willing to cooperate with District officials to serve the
needs of the student and the District as necessary to comply with the law. Failure to do so shall be
considered as grounds for evocation of student attendance.

Reference: Education Code Sections 48204 (f); 35160, 35160.1, 35161
Board Adopted: October 23, 1996
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LAGUNITAS SCHOOL DISTRICT
San Geronimo, California

BOARD POLICY

Students -S-6

Inter-district Transfer Agreements

It is the policy of the Lagunitas School District to approve incoming and outgoing Interdistrict
Attendance Agreements.

Exceptions may be made in the event of a strong recommendation by the Principal or teaching staff that
a transfer is not in the best interests of the applicant or the District. Transfers may be revoked for the
same reason.

The Governing Board recognizes that many incoming applicants for transfer may be interested only in
the event that space is available in a particular program. Incoming applicants will be asked to state such
preferences, if any. Whenever granting placement according to stated preferences is possible without
violation of the Lagunitas School District Class Size Policy, placement will be granted. When such
placement cannot be done without violating Class Size Policy, the applicant shall be notified and given
a choice of second choice placement, waiting list, reapplication at a later period, or other options which
appear reasonable at that time.

If incoming applications are made prior to the beginning of a school year which greatly exceed space
available for any district program, a collaborative decision-making process may be used to determine
whether changes can and should be made to accommaodate such enrollment. The process shall include
input from parent groups, program councils, teachers and administration. Final approval will be made
by the Board of Trustees after public discussion of the recommendations arising out of the
collaborative decision-making process.

When granting inter-district attendance agreements, the Board of Trustees shall insure that the District

administration has followed the Procedures for Implementing Inter-district Transfer Agreements
Policy.

4/7/92

Adopted

Date



LAGUNITAS SCHOOL DISTRICT
San Geronimo, California

Procedure for Implementing Inter-district Attendance Agreements

Requests for Transfers into the Lagunitas School District

Parents of children from another district wishing to have their children attend school in the Lagunitas
School District must first obtain permission from the district in which they reside. Following that
approval the Board of Trustees will approve, upon the recommendation of the Superintendent or
his/her designee, an inter-district transfer agreement after considering the following:

1.
2.

that granting such a request is not in violation of the Lagunitas School District Class Size Policy,

that the person(s) initiating the request has observed in the program of choice and is aware of any
requirements in place to insure a child's success in that program,

and, that the person to whom the request is being granted understands that the inter-district
attendance agreement is valid for only one year, that it may be renewed annually, and that it may be
revoked at the discretion of the Board of the Trustees should it become apparent that it is no longer
in the best interest of the District and/or the student involved to continue the agreement.

Requests for Transfers out of the Lagunitas School District

Prior to approving a request for an Inter-district Transfer Agreement out of the Lagunitas School
District, the Board of Trustees may require that one or more of the following has taken place:

1. that a conference has been held with the principal or his/her designee to discuss the need for a
transfer out of the District,

2. that other possible options within the District for the child involved have been presented to the
person(s) initiating the request,

3. and, that the transfer would be in the best interest of the child involved.

Adopted

Date
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INTERDISTRICT TRANSFER BP5117(a)

Policy Statement

The Superintendent is authorized to grant or deny interdistrict transfers subject to parent/guardian
appeal to the Board of Trustees.

1. Students requesting interdistrict transfer to Larkspur School District (including students requesting a
transfer based on employment within the district attendance boundaries):

The district will approve interdistrict attendance agreements into the district only under exceptional
circumstances unique to the child concerned, when no other suitable school attendance option exists, and
when the other criteria specified in this policy have been satisfied.

In deciding whether to approve or deny a request for interdistrict transfer into the district, the following
guidelines established by the Marin County Board of Trustees shall be followed:

a. The changing of schools due to family moves often produces anxiety in children. This is viewed as a

normal situation that is a natural part of growing up and that often results in positive social and
emotional growth. It is not cause, in and of itself, for the granting of an interdistrict attendance request.

Other frequently stated reasons for requesting out of district attendance include a parent's perception
that one school district is better than another, convenience of transportation, continuance of social
contacts and the proximity of a parent's work place. None of these should be cause for granting such a
request unless it can be clearly demonstrated that there are exceptional circumstances unique to the
child concerned that justify disrupting the normal pattern of school attendance.

In addition to a determination that there are exceptional circumstances unique to the child concerned, the
following criteria must also be satisfied:

a.

b.

Space is available, as determined in accordance with the administrative regulations for this policy.
The applicant has a satisfactory conduct record, as determined by the district.
The district finds the transfer is in the best interests of the child and the district.

The transfer does not adversely affect an existing desegregation plan of the district or the district of
residence.

The applicant has appropriately agreed to and signed an Interdistrict Attendance Contract. (See Exhibit
5117)

The transfer does not negatively affect the District financially.



3.

The district may, the above criteria notwithstanding, permit children of district
employees to attend school in the Larkspur School District.

In the case of an interdistrict transfer, it is the responsibility of parents to provide
transportation.

The district considers all interdistrict transfers to be based on parent preference. Guidelines that will be
considered in reviewing the nature of the parent preference are to be found in the administrative
regulation of this policy.

Students residing within the district may seek to attend a school outside the district by:

a. Requesting permission from the district to attend another district.

b. Obtaining permission from the district to which the student wishes to transfer.

All interdistrict transfers are approved for one year only, and are subject to renewal or revocation at district
discretion. Denials of interdistrict transfer requests may be appealed to the Larkspur Board of Trustees.

Policy adopted: March 23, 2005 LARKSPUR SCHOOL DISTRICT Policy revised: June 17, 2009
Larkspur, Califomia



INTERDISTRICT TRANSFER

1.

Students requesting a transfer out of the Larkspur School District shall file a written application on the
form provided by the Larkspur School District. This form must be submitted to the Larkspur School
District Office.

Students requesting a transfer into the Larkspur School District shall file a written application with
their district of residence. Said district of residence will forward the application to the Larkspur School
District if approval for release is granted.

Requests for transfers out of, or transfers into, the Larkspur School District must include a statement
clearly explaining the reason for the request.

Parents/guardians will be notified of the Superintendent's decision within 30 days per Education Code
46601. If the transfer request is denied, the parent/guardian shall receive notice regarding the process
of appeal to the Larkspur School District Board of Trustees and thereafter, to the Marin County Board
of Education.

Requests for incoming transfers will be processed in the following manner:

A. Properly completed transfer applications will be considered by the Larkspur School District
only after an approved application has been forwarded to the district by the district of residence.
The Larkspur School District may approve transfer requests only under the following
conditions:

(1) Continuing students with approved interdistrict transfer agreements as of the end of the
academic year:
(a) For the next academic school year interdistrict transfers for any such student will be
approved if the criteria of Sections 1.B, 1.0, and i.e. of board policy 5117 have been
satisfied.
(b) For the subsequent academic school year and for each subsequent school year:
Interdistrict transfers may be approved if each and every of the criteria of sections 1.B
through 1.F of board policy 5117 have been satisfied for students advancing from one
grade level to the next at Neil Cummins and for students advancing from one grade
level to the next at Hall. Students on interdistrict transfers must reapply annually. Such
children will not be required to establish that there are exceptional circumstances
unique to such child as a condition to interdistrict transfer.
(2) Siblings of students with approved interdistrict transfer agreements as of the end of this
academic year: Interdistrict transfers may be approved if each and every of the criteria of
sections 1.A through 1.F of board policy 5117 have been satisfied. Such children will not be
required to establish that there are exceptional circumstances unique to such child as a
condition to interdistrict transfer.

(3) Children of larkspur School District employees: Interdistrict transfers may be approved for
children of larkspur School District employees for any school year if the criteria of Sections
1.A through 1.F of board policy 5117 have been satisfied. Interdistrict transfers may be
approved if each and every of the criteria of sections 1.A through 1.F of board policy 5117 have
been satisfied. Such children will not be required to establish that there are exceptional
circumstances unique to such child as a condition to interdistrict transfer.

(4) All other Children: Interdistrict transfers may be approved for children other than those



described in 5.A.1 through 5.A.3 above only if each and every criteria of Board Policy 5117 are
satisfied, including but not limited to the existence of exceptional circumstances unigue to such
child.
B. To determine space availability, space will be considered available if the enroliment or enrollment
projection in the requested grade level is an average of 17 students per class or less in those grade levels
affected by class size reduction or an average of 21 students per class or less in all other grade levels. If
the average is higher than 17 or 21 respectively, the request will be denied.

Space availability alone does not guarantee approval of an interdistrict transfer request into the
district.

C. If itis not clear at the time of a transfer request that classroom space will be available, then
applications will be denied within 30 days per Education Code 46601 and held until space
availability can be determined, generally not before August 25 nor later than the first day of school.
Applicants will be notified that their request has been denied and placed on hold.

Once space availability can be determined, the applications will be reviewed
based on the following guidelines for interdistrict transfer considerations in
priority order:

(1) Children of larkspur School District employees;
(2) Siblings of those students attending larkspur schools;
(3) Parent employment within the district attendance boundaries;

(4) Childcare needs based on financial needs, not parent convenience; Substantiation will be
required for each of the above criteria.

Any cost incurred for transporting students attending with an interdistrict transfer agreement will be
borne by the parent/guardian.

Requests which are approved are for one school year only.

Prior to April 30, the Larkspur School District will send written notification to parents or guardians of
students with current interdistrict transfer agreements, stating that the agreement is for the current
school year only and that a new agreement needs to be processed. This notice will state that without
the approval of a new agreement for the following year, the student must register in his/her district of
residence. Failure on the part of the district to give such notice shall not, however, give the student in
question the right to an interdistrict transfer agreement nor relieve the parents, guardians, or transfer
students from the obligation of applying for or satisfying the requirements for annual approval of
interdistrict transfer agreements.

The parent/guardian of a student attending the Larkspur School District pursuant to an interdistrict
transfer agreement is responsible for notifying the district immediately if the conditions under which
the transfer was approved change. If a change occurs, the student may be permitted, at the discretion of
the district, to complete the year in the district pending consultation between the sending and receiving
districts.

Subject to district discretion, students who are Larkspur School District residents and who move out of
the district during the school year may be permitted (but are not encouraged) to complete the year in



the district if the criteria described in board policy 5117, section 1, are met. It is the responsibility of the
parents or guardians of any student who moves out of the district to notify the district immediately.
Applications for interdistrict transfers must be completed within one month of the student's moving
date, not one month from the date the school is notified of the move.

10. The parent/guardian may appeal a denied request for an interdistrict transfer to the Larkspur School
District Board of Trustees, or when applicable following an appeal to the District Board of Trustees, to
the County Board of Education.

Regulation approved: March 23, 2005
Regulation revised: June 17, 2009 Larkspur, California



LARKSPUR SCHOOL DISTRICT INTERDISTRICT
ATTENDANCE CONTRACT

School
School Year

, in order that I may attend the Larkspur School District as a student

in good standing, agree to do the following:

1)

2)

3)

4)

5)

Maintain a grade point average (GPA) of at least 2.0 (C) with no failing grades or have an average grade
rating of (S or ...J) in the K-5 grades. Note: A student will not have their contract nullified and Interdistrict
Transfer (IDT) revoked if a lack of academic progress is a direct result of a pre-diagnosed learning disorder
that requires Special Education services.

Demonstrate positive, productive behavior in classes and school activities while on school grounds, while
going to or coming from school, during the lunch period, whether on or off campus, and during or while
going to or from a school-sponsored activity, with no more than two office referrals of detentions for
inappropriate behavior. | understand that more than two office referrals during this contract period may
mean a revocation of the IDT attendance agreement.

Attend school on a regular and timely basis with no unexcused absences. A doctor's note indicating the
nature of the illness may be required for any absences of more than three days. | understand that chronic
unexcused tardiness, i.e., tardy to school more than three times per quarter, may cause revocation of this
agreement.

Additional Requirements/Conditions:

Due Process: Revocation of this contract is at the discretion of the Principal. Parents of students losing IDT
status because of revocation of the contract may appeal the Principal's decision to the Superintendent. The
decision of the Superintendent shall be final.

Provided that I abide by all of the above conditions explained in this contract, | will be afforded all
privileges accorded to students in the larkspur School District for the school year.

I have read the above provisions and agree to abide by them.

Student's Signature Date Administrative Signature

Parent/Guardian Signature Date
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LINCOLN SCHOOL DISTRICT

POLICY: INTERDISTRICT ATTENDANCE

California State Law and the rules and regulation of the State Board of Education clearly indicate the
principle that students should attend the schools in their district of residency. The Governing Board of
the Lincoln School District shall consider requests for interdistrict attendance agreements in
accordance with this general principle. Interdistrict transfers will not be denied for arbitrary or
discriminatory reasons, on the basis of race, ethnicity, sex, parental income, or scholastic achievement,
except as expressly set forth herein.

1.

The Lincoln Board of Trustees will enter into formal interdistrict agreements with other school
districts under certain circumstances. It is not feasible to set blanket criteria by which all
interdistrict attendance requests may be decided. Each case will be decided according to its
own merits. In making its decisions, the Board will take into consideration:

a. The effect the agreement would have on those students who attend Lincoln School. The
effect on class size and pupil loads, and on special programs, will be the utmost
importance.

b. The net effect upon the student applicant.
c. Financial impact.
No student may begin school without first having official Board approval.

The district of attendance shall be credited with the Average Daily Attendance (ADA) and not
charged a tuition (E.C. 46616).

The interdistrict agreements will be granted only for one year at a time, and initial acceptance
of a student carries no guarantee as to future placement in the school district. Provisional
agreements may be granted where behavioral and/or educational issues are involved.

Interdistrict attendance requests will be heard in a public meeting of the Board unless one of the
following circumstances exists, in which case it will be in an executive session upon approval
of a majority of Board members.

a. When the case is such that it will require a discussion of confidential, personal, medical
and/or psychological information concerning the student for whom the transfer is
requested.

b. When the case is such that it will require discussion of staff members and/or students in
other school districts.

A file will be established at the school which will contain specific applications and summaries
of decisions made to date pertaining to requests for transfers in and out of the district.

Reference: Chapter 5, Part 26, Division 4 of Title 2, California Education Code.
Board Adopted: March 14, 1997



LINCOLN SCHOOL DISTRICT

POLICY: RESIDENCY BASED ON PARENTAL EMPLOYMENT

Parents or legal guardians of elementary (K-S) school pupils residing within the Lincoln Elementary
School District ("District") who desire their children to attend school in another district, or parents or
guardians of elementary (K-S) school pupils in other districts who desire their children to attend school
in the District, must make annual written applications therefore. All requests for transfer into or out of
the District must be approved by the governing board of the District. Each application shall be
considered in light of individual circumstances.

The District is not required to admit a pupil to its schools based on parental employment in the District.
Requests for admittance will not be denied for arbitrary or discriminatory reason, on the basis of race,
ethnicity, sex, parental income, or scholastic achievement, except as expressly set forth herein. The
District may deny an application for any of the following reasons:

1.

The transfer would negatively impact the District's court-ordered or voluntary desegregation
plan.

The additional cost of educating the pupil would exceed the additional amount of state aid
received as a result of the transfer.

Other financial hardship to the District.

The transfer would negatively impact school programs in the year of transfer or succeeding
years (for example, increase in class size beyond mandated limits, increase in teacher-student
ratios beyond acceptable limits, loss of ADA support income, etc.).

Evidence that the pupil would be a discipline problem.
Misinformation contained in and/or falsification of, transfer application.

A determination that the parent or guardian is not employed for a significant period of time in
the District on a regular basis. "Employment" is defined as the relationship of employer and
employee. Employment ordinarily does not include one who performs services as an
independent contractor, unless it is demonstrated that the contracting will continue for a
significant period of time on a regular basis in the District's boundaries. Except in exceptional
circumstances, no employment will be considered significant that is not at least 20 hours per
week and for at least 30 weeks during the school year.

Any other reasonable objection of the District.



Written verification of employment in a form suitable to the District must be presented in all cases.
Once admitted to a school in the District pursuant to this policy, a student shall not have to reapply in
the next school year to attend a school in the District. However, the District has the right to require any
student to verify continuing parental employment meeting the requirements of this policy in the next
school year following admittance under this policy, and in all subsequent years, at any time the District
has reason to believe the parent or guardian is no longer employed in a manner sufficient to meet the
requirements of this policy.

The Board shall have sole responsibility to make all determinations whether or not to permit the
transfer of a pupil into or out of the District based on parental employment inside or out of the District.
When the Board prohibits a transfer based on any of the reasons enumerated in this policy, it shall
identify and communicate in writing to the pupil's parent or guardian the specific reason for that
determination. The Board shall also ensure that the determination and the reason therefore are
accurately recorded in the minutes of the meeting in which the determination was made. Parents or
guardians shall have no right to appeal the denial of a request pursuant to this policy to the governing
board.

The District may deny a request to transfer out of the District if the Board determines that the transfer
would negatively impact the District's court-ordered or voluntary desegregation plan or, if the proposed
transfer were approved, the total transfers currently in effect would exceed five (5) percent of the total
average daily attendance for that year. For purposes of invoking the transfer limits of Education Code
Section 48204 (f) (6), the Board may count a transferred student each year that such student remains in
another district.

In all cases, pupils residing in the District shall have priority over other pupils desiring to attend school
in the District. No overloading of classrooms will be allowed to accommodate a student attending
pursuant to this policy, nor will the District be responsible for providing transportation or incurring
other added costs. The District shall not change or extend its bus runs to accommodate students
attending pursuant to parental residence.

The parents of guardians of a student attending school in the District pursuant to parental employment
must be accessible for obtaining consent, giving notice, and other contact as may be necessary,
appropriate, or required by law, and must be willing to cooperate with District officials to serve the
needs of the student and the District as necessary to comply with the law. Failure to do so shall be
considered as grounds for evocation of student attendance.

Reference: Education Code Sections 48204 (f); 35160, 35160.1, 35161

Board Adopted: March 14, 1997
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INTERDISTRICT ATTENDANCE

Interdistrict Transfers -Into District

No overcrowding of classes, schools, or programs will be permitted in order to accommodate an
interdistrict attendance request.

Space Availability

The District may approve incoming interdistrict transfer requests provided that space is available.

1.

To determine space availability for grades 4-8, space will be considered available if the enroliment
or enrollment projection in the requested grade is less than an average of 20 students per class. If
the average is 20 or higher, the request will be denied.

To determine space availability for kindergarten, first, second and third grade to meet the state
Class Size Reduction requirements for continued funding, space will be considered available if the
enrollment or enrollment projection in kindergarten through third grade is less than average 15
students per class. If the class size is 15 or higher or in kindergarten through third grade, the request
will be denied.

To determine space availability for special education students, space will be considered available if
the caseload or projected caseload for resource specialist is less than 6 students per 0.5 PTE and if
the enrollment or enrollment projection for their grade level meets the criteria stated above. Special
education students enrolled in or requiring special day classes or full-time services outside of the
school site are serviced through the county, would be eligible to receive those services through
their own district and would not require or be granted an interdistrict transfer into our district.

Children of Mill Valley School District employees who work at least 20 hours per week in the
District may be granted interdistrict transfers if class size in grades K-3 does not exceed the
requirements of the state class size reduction program.

Application, Selection Procedures, and Time Lines

1. A parent or guardian who resides outside District boundaries and desires his or her child to be
considered for an interdistrict transfer into the District shall submit a written Interdistrict
transfer application form, which is available in the District office. Employment-related
requests shall be considered first by the district of desired attendance and then by the district of
residence. All other requests shall be considered first by the district ofresidence.

2. Upon submission of an Interdistrict Transfer request, a 5 or 8mgrade student who moves out of
the District during the school year may be allowed to conclude the school year at the
Superintendent's discretion.

3. All requests for transfer shall be approved or denied by the Superintendent or designee. The
Superintendent or designee will deny an application if material information provided on the
application form, or provided in support of an application, is discovered to be false or
misleading.



Terms and Conditions of Incoming Transfers

1.

For a prior-approved employment-related transfer, the student shall not have to reapply to attend
school in the District in subsequent school years, provided that the student's parent or guardian
continues to be employed within District boundaries. Annual verification of continued
employment with District boundaries shall be required.

Transfers related to exceptional circumstances shall be approved for a period not to exceed one
school year, ending on the last school day of the school year for which they were granted.

Transportation will not be provided.
Approval of an incoming transfer permit admits a student into the District but not into a particular
school. Assignment to a specific school shall be made on a space-available basis by the

Superintendent or designee.

Students attending District schools on interdistrict attendance permits must complete an
Interdistrict Attendance Agreement annually as set forth in Board policy 5117.1.

Terms and Conditions for Maintaining and Renewing Transfer Status

1. Renewal of interdistrict attendance permits is subject to policy, available space, satisfactory
academic performance, and satisfactory behavior and attendance as determined by the District.

2. A student's interdistrict attendance permit may be revoked at any time if academic
performance, attendance, and/or behavior are unsatisfactory as determined by the District. An
interdistrict attendance permit may also be revoked at any time for the student's failure to
comply with any additional requirements/conditions set forth in the Interdistrict Attendance
Agreement.

3. Astudent's interdistrict attendance permit may be nonrenewed or revoked by the District at any
time if material information provided on the application form, or provided in support of an
application, is discovered to be false or misleading.

4. In the case of an employment-related interdistrict transfer, the attendance permit will be

revoked if the parent/guardian ceases to be employed full-time by a business within the
boundaries of the District.



AR 5117(c)

INTERDISTRICT ATTENDANCE (continued)

Interdistrict Transfers -Outgoing

A. Criteria for Approval or Denial of Application

The District may approve outgoing interdistrict transfer requests.
B. Application Procedures

1. A parent or guardian who resides within District boundaries and desires his or her child to be
considered for an interdistrict transfer out of the District shall submit an Interdistrict transfer
application form, which is available in the District Office. Employment-related requests shall
be approved first by the district of desired attendance and then by the district of residence. All
other requests shall be approved first by the district of residence.

2. All requests for transfer shall be approved or denied by the Superintendent or designee. The
Superintendent or designee will deny an application if material information provided on the
application form, or provided in support of an application, is discovered to be false or
misleading.

3. The Superintendent or designee shall notify all applicants of the decision to approve or deny as
soon as possible, but no later than August 20 of each year preceding the requested transfer.
C. Terms and Conditions of Outgoing Transfers

1. Transfers may be approved for a period not to exceed one school year, ending on the last school
day of the school year for which it was granted.

2. Transportation shall not be provided.
Right of Appeal
A. Applications Related to Exceptional Circumstances
The parent/guardian of a student whose transfer request is denied may appeal to the Governing Board.
An appeal to the Board must be in writing and must be received by the Superintendent within thirty
(30) calendar days of the date of the notice of denial. The parent/guardian shall receive written notice of

the Board's action regarding the appeal. If an appeal is denied, notice of appeal rights to the Marin
County Board of Education shall also be provided.



ARS117(d)

INTERDISTRICT ATTENDANCE (continued)
B. Applications Related to Emplovment

The Governing Board shall act upon all employment-related applications. If the Board denies an
employment-related transfer request, the student's parent/guardian shall be notified in writing of the
specific reasons for the denial. The Board's decision, and the specific reasons therefore, shall be
recorded in the minutes of the Board meeting at which the determination was made. The Governing
Board's decision on an employment-related transfer is final and may not be appealed to the Marin
County Board of Education.

Legal Reference:

Education Code

35160.5 Conditions ofapportionments

35351 Assignment ofstudents to particular schools
46600-46611 Interdistrict attendance agreements

48200 Compulsory education law

48204 Residency requirements for school attendance

Regulation Approved: 1111S/9S; revised: 6/00; 9/00; MILL VALLEY SCHOOL DISTRICT 3/01;
4/10/02; S/7/03; 8/13/03; June 16, 2004 Mill Valley, California Students BP 5117



INTERDISTRICT ATTENDANCE

Applications

The Governing Board may approve applications for interdistrict attendance permits. Parents/guardians
of students residing in the district who wish their children to attend school in another district, or
parents/guardians of students in other districts who wish their children to attend school in the district,
must submit an application. All requests for transfer into or out of the district shall be approved or
denied by the Superintendent or designee based upon criteria in the administrative regulations
pertaining to this policy.

Assignment

If an interdistrict attendance request into the district is approved, the Superintendent or designee shall
determine the school to which the student shall be assigned. Interdistrict attendance agreements are
subj ect to nonrenewal or revocation at the discretion of the district.

Appeal of Denial

The parent/guardian of a student whose nonemployment-related transfer request is denied may appeal
to the Board. An appeal to the Board must be in writing and must be received by the Superintendent
within 30 calendar days of the date of the notice of denial. The parent/guardian shall receive written
notice of the Board's action regarding the appeal. If a nonemployment-related appeal is denied, notice
of appeal rights to the Marin County Board of Education shall also be provided. The Board's decision
on an employment-related transfer is final and may not be appealed to the Marin County Board of
Education.

Legal ReJerence:

EDUCATION CODE

46600-46611 Interdistrict attendance agreements

48204 Residency requirements for school attendance
48209-48209.17 Student attendance alternatives

48915 Expulsion; particular circumstances

48915.1 Expelled individuals: enrollment in another district
48918 Rules governing expulsion procedures

48980 Notice at beginning of term

52317 Enrollment of students. inter district attendance

Policy MILL VALLEY SCHOOL DISTRICT adopted: 7/24/95; revised 6/05/00; June 16, 2004 Mill
Valley, California
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Nicasio Board Policy on Interdistrict Agreement

The Governing Board recognizes that students who reside in one district may choose to attend school
in another district and that such choices are made for a variety of reasons. The Board desires to
communicate with parent/guardians and students regarding the school's policy for accepting
interdistrict transfers and educational programs and services that are available.

The Governing Board elects to participate in the state's alternative interdistrict attendance program to
maintain ideal class size configurations for the benefit of students pursuant to Education Code
48209-48209.17.

Pursuant to Education Code 48209.1, the Governing Board shall annually determine the number of
new interdistrict transfers the district will accept through the alternative attendance program for the
following year based on school enrollment and classroom configurations. The Board will also identify
the grade levels and programs that will be able to accept these additional students.

The Superintendent or designee shall establish an alternative attendance selection process that ensures
that students are admitted to district schools through a random, unbiased procedure which prohibits
evaluation of a student's academic or athletic performance.

When the Governing Board determines that openings for the school program exist, the Governing
Board will conduct a lottery to determine which students are selected to complete the interdistrict
transfer process. For the purposes of the lottery, the following students will be given priority status:

1. The sibling of a student who has already been granted an interdistrict transfer under the Alternative
Interdistrict Attendance Program (Education Code 48209.6).

The following students will automatically be included on class lists, and exempted from the lottery:

1. A student whose primary residence is either under construction or in the process of purchase or
rental within the district boundaries, with family occupancy expected at a reasonable time to attend
district schools.

2. A student who has transferred out of the District, but is entering or 8mgrade and wishes to complete
elementary school with his/her classmates.

All interdistrict transfers are for one school year only and a request for interdistrict transfer must be
resubmitted annually. However, pursuant to Education Code 48209.9, once a student is accepted as an
interdistrict transfer, his/her application will be automatically approved as long as the district accepts
transfer students. Therefore, a student who has an interdistrict transfer through the state's alternative
interdistrict attendance program will automatically be approved on an annual basis until the district
determines not to participate in the program.

Since the District admits students in accordance with the state's alternative interdistrict attendance
program, the Board shall not accept transfer requests pursuant to an interdistrict attendance agreement
except upon request ofthe district of residence in situations ofextreme need.

District resident students who move out ofthe school district will no longer be considered resident
students and, should they wish to continue attending school in the Nicasio School District, they must
apply to their new district of residence for an interdistrict transfer to the Nicasio School District. When
this request is submitted to the Nicasio School Board, the Governing Board has three options,
depending upon school enrollment and impact on class configurations:



a) Authorize the student to remain in the school district through the end of the school
year, but do not accept them as a long-term interdistrict transfer. That student could
participate in the annual interdistrict transfer lottery for the following school year, if a
position is made available at their grade level.

b) Accept the student as an interdistrict transfer, which would assure that their status
would be automatically renewed on an annual basis unless the district withdraws
entirely from the program.

c) Deny the interdistrict transfer request.

Revocation or Non-Renewal of Transfer

Each interdistrict attendance permit shall be subject to certain terms and conditions of enrollment. The
principal may recommend to the Superintendent or designee that a student's permit be revoked or not
renewed and the student returned to hislher district of residence because of a student's violation ofthe
specific terms ofthe permit for improper behavior, failing grades, or when falsification of information
is discovered on the Interdistrict application forms. The District may revoke a student's enrollment if
he/she is recommended for expulsion pursuant to Education Code 48918. (Education Code 48209.10)

Application Procedures

1.
2.

All communication shall be in writing using the appropriate forms.

The student, parent/guardian must first obtain approval for the student's transfer from the
student's current district ofresidence on the appropriate form. The form should be obtained
from the student's district of residence.

The Superintendent or designee may request any information needed to verify the validity
ofthe request from the student, parenti guardian, other district personnel and/or school
personnel from the student’s school of residence and last school of attendance.

An application for an interdistrict transfer should be received by the Nicasio School District
within 30 days after the student's move out of the district if such a move takes place during the
school year, and 30 days prior to a new school year, if the move takes place during the summer
months.

Appropriate paperwork of approved interdistrict transfer students must be completed and
submitted to the school for approval within 30 days of the acceptance of the interdistrict
transfer by the Nicasio School District.

Legal Reference:

Education Code

46600-46611: Interdistrict attendance agreements

48204: Residency requirements for school attendance

48209-48209.16: Student attendance alternatives

48209.6: Attendance of siblings

48209.10: Expulsion of students with interdistrict transfer agreements Revised: March 23, 1998
Revised: July 12, 1999 Approved: June 10, 2004
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STUDENTS
INTERDISTRICT ATTENDANCE BP 5117 (formerly 5117.1)

The Governing Board recognizes that students who reside in one district may choose to attend school in
another district and that such choices are made for a variety of reasons.

The Board desires to communicate with parents/guardians and students regarding the educational
programs and services that are available in the district.

The Governing Board may approve interdistrict attendance agreements with other districts on a
case-by-case basis to meet individual student needs. This authority may be delegated to the
Superintendent or designee.

The Superintendent or designee typically shall approve applications for transfer out of the District.
However, such applications may be denied under exceptional circumstances.

The Superintendent or designee may deny applications for interdistrict transfers into the District
because of overcrowding within district schools or other non-discriminatory reasons. The
Superintendent or designee may also revoke an interdistrict transfer permit for non-discriminatory
reasons, with ten days’ notice to the student’s parents/guardians.

Legal Reference:

EDUCATION CODE

46600-46611 Interdistrict attendance agreements

48204 Residency requirements for school attendance
48915 Expulsion; particular circumstances

48915.1 Expelled individuals: enroliment in another district
48918 Rules governing expulsion procedures

48980 Notice at beginning of term

52317 ROP, enrollment of students, interdistrict attendance

GOVERNMENT CODE
6250-6270 Public Records Act

ATTORNEY GENERAL OPINIONS
84 Ops.Cal.Atty.Gen. 198 (2001)

COURT DECISIONS

Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275
Adopted June 22, 1999, Revised July 16, 2002; January 14, 2003; April 2004; June 27,
2006; October 16, 2007

Adopted: October 20, 2009 NOVATO UNIFIED SCHOOL DISTRICT

Novato, California



Interdistrict Attendance AR 5117 (formerly 5117.1)
GENERAL INFORMATION

Requests for interdistrict attendance permits, both outgoing and incoming, shall be referred to the
Novato Unified School District which will review the request and forward it to the Board of Education
for approval or denial.

Interdistrict attendance permits or applications shall not be required for students enrolling in a regional
occupational center or program. (Education Code 52317)

Every interdistrict attendance permit shall stipulate the terms and conditions under which the permit
may be revoked.

The Superintendent or designee shall notify parents/guardians of a student who is denied interdistrict
attendance regarding the process for appeal to the County Board of Education as specified in Education
Code 46601 within 30 days of the denial. (cf. 5145.6-Parental Notifications)

Students under consideration for expulsion or who have been expelled may not appeal interdistrict
attendance denials or decisions while expulsion proceedings are pending or during the term of the
expulsion. (Education Code 46601)

All interdistrict transfers, whether into or out of the District, are for one school year only and must be
renewed annually. The student and parent/guardian must also sign an Interdistrict Transfer Agreement
(Exhibit A) annually.

Transportation will not be provided for students on interdistrict transfers.

REQUESTS FOR INTERDISTRICT ATTENDANCE PERMITS INTO THE
DISTRICT
1. The student, parent/guardian, must first obtain approval for the student’s transfer
from the student’s current district of residence on the appropriate form. This form
should be obtained from the student’s district of residence.

2. The Superintendent or designee will consider all requests for interdistrict
attendance permits submitted to the District by April 1 (grades 6-12) and June 15
(grades K-5). The Superintendent or designee shall inform timely applicants by
mail by July 15 (grades K-12) as to whether their applications have been
approved or denied.

Schools shall not enroll pupils under this section until they have been notified by
the District of its approval of the interdistrict attendance permit.

3. The Superintendent or designee may deny requests for interdistrict attendance
permits if the District’s facilities are overcrowded at the relevant grade level and
based on other considerations that are not arbitrary. Regarding special programs
at all grade levels, the capacities per class are identified as follows:

Special Day Class — 10
Resource Specialist Program — 20 (caseload per certificated staff member)



6.

Designated Instructional Services — 40 (caseload per certificated staff member)
English as a Second Language - 10

If the request for an interdistrict attendance permit is approved by the District, the
District retains the authority to determine the specific school to which the pupil
will be assigned.

All interdistrict students and their parent/guardian must sign an Interdistrict
Attendance Agreement (Exhibit A) prior to enrollment in the Novato Unified
School District. Interdistrict transfer students must:

a. Attend school on a regular basis with no unexcused absences, no more then 3
absences for illness unless each additional absence is verified by a doctor’s
note, and no more than 3 tardies per schoolterm;

b. Maintain a grade point average of 2.0 or higher in any school term (or “at
standards” in grades K-5 in any school term) with no failing grades;

c. Demonstrate positive, productive behavior in classes and on school
grounds with no more than 2 office referrals per school or one school
suspension per school term.

If a request for transfer is denied, the student’s parent/guardian shall be notified in
writing of the Board’s/Board Designee decision. The notice shall include specific
reasons for the denial.

Grounds for Approval
The Superintendent or designee may approve interdistrict attendance permits for the following reasons:

1.

To allow a student to complete a school year when his/her parents/guardians have
moved out of the District during that year.

To permit currently enrolled 11th and 12th grade students to continue attending
school in the District through graduation when the student and parent/guardian
have moved their primary residence outside of the District boundaries during the
student’s 11th or 12th grade school year.

When the parent/guardian provides proof, acceptable to the District, that the
family will be moving to the District in the immediate future and would like the
student to start the year in the District.

When a student will be living out of the District for a year or less.

When recommended by the School Attendance Review Board or by County child
welfare, probation or social services agency staff in documented cases or serious
home or community problems which make it inadvisable for the student to attend
his/her school of residence.

To permit attendance in a specialized school or program, provided the requesting
student has met the qualifying criteria for the specialized school or program.



Grounds for Revocation
1. Every interdistrict attendance permit shall stipulate the terms and conditions under
which the permit may be revoked. (Education Code 46600). Grounds for
revocation may include:
a. Information on the permit, or information upon which the permit was
granted, is
determined to be false or fraudulent;
b. The terms of the Interdistrict Attendance Agreement are not met;
c. The District makes a determination that the continuing presence of the
pupil would
interfere with the needs of the District, the best interests of the students, or
both.
2. The District will give ten school days’ notice to parents/guardians prior to the
revocation of the permit.

REQUESTS FOR INTERDISTRICT ATTENDANCE AGREEMENTS OUT OF
THE DISTRICT
1. The student, parent/guardian must obtain the appropriate interdistrict transfer
request form from the Student Services Department.
2. The Superintendent or designee typically will approve a request for transfer
under exceptional circumstances.
3. If the request is denied, the Superintendent or designee shall notify the student,
parent/guardian of the denial and their appeal rights. (Education Code 46601).

Adopted June 22, 1999, Revised July 16, 2002; Adopted January 14, 2003, April 2005,
June 27, 2006; October 16, 2007

Adopted: October 20, 2009

NOVATO UNIFIED SCHOOL DISTRICT

Novato, California
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Reed Union ESD BP 5117 Students

Interdistrict Attendance

The Superintendent is authorized to grant or deny interdistrict transfers. All approved transfers are
granted only on a year-to-year basis. Denials are subject to parent/ guardian appeal to the Board of
Trustees.

Transfer Requests into District
1. Students requesting transfers into the district shall complete a written application on the
form provided by the district which must be submitted to the district office.

a. Asabasic aid district, the district does not receive additional funds from the state to
support students who transfer into the district. As a result, every student who attends
the district through an interdistrict attendance agreement reduces the support available
to students who reside in the district.

b. Therefore, consistent with the statutory provision that a school district may deny
requests for interdistrict transfers if the cost of the student’s education exceeds the state
funds received for the transfer, the district will approve interdistrict attendance
agreements into the district only under exceptional circumstances unique to the child
concerned, when no other suitable school attendance option exists, and when the
criteria specified in this policy have been satisfied.

c. Indeciding whether to approve or deny a request for interdistrict transfer into the
district, the following criteria shall be considered:

(1) The changing of schools due to family moves often produces anxiety in children.
This is viewed as a normal situation that is a natural part of growing up and that
often results in positive social and emotional growth. It is not cause, in and of itself,
for the granting of an interdistrict attendance request.

(2) Other frequently stated reasons for requesting out of district attendance includes a
parent’s perception that one school is better than another, convenience of
transportation, continuance of social contacts and the proximity of a parent’s work
place. None of these should be cause for granting such a request unless it can be
clearly demonstrated that there are exceptional circumstances unique to the child
concerned that justify disrupting the normal pattern of school attendance.

(3) Exceptional circumstances regarding the health, safety, emotional development,
social development, and/or academic development of the child concerned

(4) Exceptional circumstances regarding other family members that are relevant to the
child’s schools attendance

(5) The effect that the granting of the appeal would have upon the districts concerned

(6) The ability of the requested district to meet the stated needs of the child concerned

(7) The child care needs of the student

(8) Space is available, as determined in accordance with the administrative regulations
for this policy.

(9) The applicant has a satisfactory behavior and academic record.

(10)  The district finds the transfer is in the best interests of the child and the district.

(11) The transfer does not adversely affect an existing desegregation plan of the
district or the district of residence.

(12) The applicant and district of residence have agreed to and signed an
interdistrict attendance contract.

d. Inthe case of an interdistrict transfer, it is the responsibility of parents/guardians to
provide transportation. Permission to attend and to remain in the district is at the
discretion of the district, subject to revocation and return to the district of the residence
at any time.



Transfer Requests Out of District
1. Students residing within the district may seek to attend a school outside the district by:
a. Requesting permission from the district to enroll in another district
b. Obtaining permission from the district to which the student wishes to transfer
Permission to attend an out-of-district school may be granted to a student based on
compelling reasons.

2. The same criteria for approval that are applied to new transfer requests will be applied to
renewal requests.

Legal Reference:

EDUCATION CODE

46600-46611 Interdistrict attendance agreements

48204 Residency requirements for school attendance
48300-48315 Student attendance alternatives

48915 Expulsion; particular circumstances

48915.1 Expelled individuals: enroliment in another district
48918 Rules governing expulsion procedures

48980 Notice at beginning of term

52317 ROP, enrollment of students, interdistrict attendance
GOVERNMENT CODE

6250-6270 Public Records Act

ATTORNEY GENERAL OPINIONS

84 Ops.Cal.Atty.Gen. 198 (2001)

87 Ops.Cal.Atty.Gen. 132 (2004)

COURT DECISIONS

Crawford v. Huntington Beach Union High School District, (2002) 98 Cal.App.4th 1275
Management Resources:

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov
Policy REED UNION SCHOOL DISTRICT

adopted: February 10, 2004 Tiburon, California

revised: December 16, 2008



Reed Union ESD AR 5117 Students
Interdistrict Attendance

1.

2.

Students requesting a transfer out of the district shall file a written application on the form

provided by the district which must be submitted to the district office.

Students requesting a transfer into the district shall file a written application with their

district of residence. Said district of residence will forward the application to the district

Students of Cypress Hollow residents requesting transfers into the district shall file a

written application on the form provided for interdistrict transfer requests and must be

submitted to the district office by June 1 of each year. Parents/guardians will be notified of
the Superintendent's decision by August 1. School year 2009-2010 is the final year to apply
for enrollment under this provision.

Requests for transfers out of or transfers into the district must include a statement clearly

explaining the reason for the request.

Parents/guardians will be notified of the Superintendent's decision within 30 days of the

date of the request if made for and during the current school year. If the request is made for

the following school year prior to 30 days before the commencement of that school year,
then parents/guardians will be notified of the decision on or before 14 days after school
begins. If the transfer request is denied, the parent/guardian shall receive timely notice
regarding the process of appeal to the district Board of Trustees and thereafter, to the Marin

County Board of Education.

Requests for incoming transfers will be processed in the following manner:

a. Properly completed transfer applications will be considered by the district only after an
approved application has been forwarded to the district by the district of residence and
will be approved only under the following conditions:

(1) Subject to Section 6b., below, interdistrict transfers will be approved for children
only if each and every criterion of Policy 5117 is satisfied, including but not limited
to the existence of exceptional circumstances unique to such child and space
availability.

b. Space Availability
(1) To determine space availability for grades 4-8, space will be considered available if

the enrollment or enrollment projection in the requested grade is less than an
average of 20 students per class. If the average is 20 or higher, the request will be
denied.

(2) To determine space availability for kindergarten, first, second, and third grade, to
meet the state Class Size Reduction requirements for continued funding, space will
be considered available if the enrollment or enrollment projection in kindergarten
through third grade is less than specified in district policy 5117. If the class size is
15 or higher in kindergarten through third grade, the request will be denied.

(3) To determine space availability for special education students, space will be
considered available if the caseload or projected caseload for resource specialist is
less than 12 students per 1.0 FTE and for Special Day Classes, if enrollment is less
than 8 students per 1.0 FTE and if the enrollment or enrollment projection for their
grade level meets the criteria stated above. Special education students enrolled in or
requiring special day classes or full-time services outside of the school site are
serviced through the county, would be eligible to receive those services through
their own district and would not require or be granted an interdistrict transfer into
our district.



(4) In the case of students described in Section 6.a.(1) and (2) above, if there are more
students eligible for interdistrict transfer than the number of spaces available, then
first priority shall be given to these students with siblings in the district. In the case
of a tie situation, the district office staff shall determine priority by lot. In such a
situation, parents shall be notified of the results of the lottery.

c. Ifitis not clear at the time of a transfer request that classroom space will be available,
then applications for students who meet the criteria will be placed on hold until space
availability can be determined, generally no earlier than 10 days prior to the start of
school and no later than 14 days following the first day of school. At that time, the
applications will be approved or denied in the order received. Applicants will be
notified that their request has been placed on hold. A studentis shall not be permitted to
attend a district school while the transfer application is on hold.

d. When an interdistrict transfer application is placed on hold, the Superintendent or
designee will notify, in writing, the applicant of the reasons for placing the request on
hold, and will include a copy of these procedures.

e. Likewise, if and when an application is denied, the applicant will be notified in writing
along with a copy of these procedures.

7. Any cost incurred for transporting students attending with an interdistrict transfer
agreement will be borne by the parent/guardian.

8. Requests are approved for no more than one school year only.

Prior to May 15, the district will send written notification to parents or guardians of

students with current interdistrict transfer agreements, stating that the agreement is for the

current school year only and that a new agreement needs to be processed. This notice will
state that without the approval of a new agreement the following year, the student must
register in his/her district or residence. Failure on the part of the district to give such notice
shall not, however, give the student in question the right to an interdistrict transfer
agreement nor relieve the parents, guardians, or transfer students from the obligation of
applying for or satisfying the requirements for annual approval of interdistrict transfer
agreements.

9. The parent/guardian of a student attending the district pursuant to an interdistrict transfer
agreement is responsible for notifying the district if the conditions under which the transfer
was approved change. If a change occurs, the student may be permitted, in the discretion of
the district, to complete the year in the district pending consultation between the sending
and receiving districts.

10. Students who are district residents and who move out of the district mid-year may be
permitted to complete the year in the district if the criteria described in Policy 5117,
Section 1, are met. It is the responsibility of the parents or guardians of any student who
moves out of the district to notify the district immediately. Applications for interdistrict
transfers must be completed within one month of the student's moving date, not one month
from the date the school is notified of the move. Students not in good standing as defined in
Policy 5117.1 at the time of their move will not be permitted to continue enrollment in the
district and will be required to immediately enroll in their district of residence.

11. The parent/guardian may appeal a denied request for an interdistrict transfer to the Board,
or when applicable following an appeal to the Board, to the County Board of Education.

Regulation REED UNION SCHOOL DISTRICT
approved: February 10, 2004 Tiburon, California
revised: December 16, 2008
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Students BP 5117(a) INTERDISTRICT ATTENDANCE

Students residing outside the Ross School District boundaries may only attend the school by obtaining an
approved Interdistrict Transfer ("IDT"). The Ross School District believes that the best interests of a student
are generally served by attendance at the student's local community school and that Marin County has excellent
schools throughout the county. As a Basic Aid District, Ross school does not receive additional state funding
sufficient to support the cost of students who transfer into the district. Therefore, IDTs will be granted only
under exceptional circumstances.

Categories of IDTs:
1. Employment-related
2. Discretionary
3. Transitional

Criteria for Consideration
The following factors (not in rank order) will be considered in deciding whether to accept or reject an
application for any of the above-listed IDT categories:
1. Impact on Class Size
2. The financial impact on the school
3. The student's behavior and attendance record
4. The determination of the school that it would be in the best interests of the student or the school for the
IDT to be denied.

Employment-related IDTs are limited to children of Federal, State or Local Governmental employees working
full-time within the boundaries of the district.

Discretionary IDTs are limited to:
1. Unusual circumstances when a principal in a neighboring school district requests such transfer for the
well-being of a child or
2. Circumstances where special child care needs exist per Education Code 46601.S(b). Annual
verification of the location and relationship of the child care provider is required for continued
eligibility as a child care related IDT.

Transitional IDTs may be granted only to students who are presently attending the school and:

1. Move out of the district because of a death, divorce, or medically documented disability of a
parent/guardian in the family. In order to give families the option to provide continuity for the student's
education while the student adjusts to the changes in the student's circumstances, the transition period
will allow the student to remain at the school to complete the school year in which the death, divorce,
or medically documented disability occurs, plus one additional year at the school, if requested.
However, if the student has begun sixth grade prior to the death, divorce, or medically documented
disability of a parent/guardian in the family, the IDT may be extended to enable the student to complete
middle school.

2. Move out of the district due to sale of a residence, loss of a lease, or some similar event causing a
change in the student's residence. The transition period will allow the student to remain at the school to
complete the current school year at the school. If the student has begun seventh grade at Ross school,
the IDT may be extended to allow the student to complete middle school.

Transitional IDTs will not be renewed after the transitional period has expired. The school year is



defined as the first day of school through the last day of school per the board adopted calendar.

The status of siblings (including but not limited to the fact that one or more siblings are in middle school) shall
NOT be considered as a reason for granting or extending an IDT.

An IDT may be revoked at any time at the discretion of the school for either of the following reasons:
1. Student misconduct or unacceptable attendance record.
2. The application for the IDT, including statements made to the school, contains material
misinformation or is fraudulent
Initial approval of an IDT for a student carries no guarantee as to any future approval or renewal of an IDT or
any additional IDT for the student or any siblings.

Failure to Obtain a Valid IDT

Any out-of-district student who attends the school without a valid IDT, whether intentional, knowingly or not,
shall be immediately transferred to the district of the student's residence as soon as such attendance becomes
known to the school.

Legal Reference:
EDUCATION CODE
-16600--16611 Interdistrict attendance agreements
-18204 Residency requirements for school attendance
48300-48315 Student attendance alternatives
48915 Expulsion; particular circumstances
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AR 5117.1 (a)

Students

INTERDISTRICT ATTENDANCE

The Ross Valley School District welcomes interdistrict applications from all families interested in having
their children attend our school district.

The Superintendent or designee may approve interdistrict agreements for the following reasons:

1.

2.
3.

o

To meet the educational needs of the families interested in having their children educated in our district
schools/programs.

To meet the childcare needs of the students/families applying for an interdistrict transfer.

To allow a student to complete a school year when his/her parents or guardians have moved out of the
district during that year.

When the parent/guardian provides written evidence that the family will be moving into the district in
the immediate future and would like the student to start the year in the district.

When a currently enrolled student/family will be living out of the district for one year or less.

When recommended by the School Attendance Review Board (SARB) or by county child welfare,
probation, or social service agency staff in documented cases of serious home or community problems
which make it inadvisable for the student to attend their school of residence.

The Superintendent or designee shall determine the capacity of each district school and establish a random,
unbiased selection process for considering enrollment applications when the number of applications are in
excess of the spaces remaining to reach school capacity. This process shall prohibit an evaluation of whether
any pupil should be enrolled based on his/her academic performance (EC 35160.5).

The following principles are exceptions to the random, unbiased selection process:

1.

In accordance with law, no student currently residing within a school’s attendance area shall be
displaced by another student transferring from outside the school’s attendance area (EC 35160.5 and
BP 5116). AR 5117.1 (b)

The Board retains the authority to maintain appropriate racial and ethnic balances among district
schools (EC 35160.5).

The district may employ entrance criteria for specialized schools or programs if the criteria are
uniformly applied to all applicants (EC 35160.5).

If a district school receiving Title | funds is identified for program improvement, corrective actions, or
restructuring, all students enrolled in that school shall be provided an option to transfer to another
district school or charter school (20 USC 6316).

The district retains the right to assign a student to a school for disciplinary reasons or for the protection
of the health and safety of that student or other students.

If special circumstances indicate that a student faces harmful or dangerous conditions (i.e. threats of
bodily harm or emotional instability, if she or he stays within the current attendance area), the
Superintendent or designee may make this transfer a priority over other students based on written
statements from officials outlined in law or a court order. In addition, if a child attends a school
designated by the California Department of Education as persistently dangerous, he/she shall be
provided an option to transfer to another district school or charter school (EC 35160.5 and 20 USC
7912).

Once enrolled, an interdistrict transfer student shall not have to apply for readmission to their school of
choice provided continuous enrollment is maintained. Students/families will be required to complete
the transfer request paperwork in the school district in which they reside on an annual basis.



8. Siblings of a student who has an approved interdistrict transfer shall have priority over other interdistrict
students who apply for the same grade by March 1 as long as the family has maintained continuous
enrollment in the Ross Valley School District. Once approved, sibling students/families will be required to
complete the transfer request paperwork in the school district in which they reside on an annual basis.

Enrollment Priorities
If the number of students desiring to attend a school exceeds the capacity of the school,
enrollment priority shall be in order as follows:
1. The following students are all considered priority one students:
¢ Resident Kindergarten students who register at the school within their attendance area (for the
following school year) by March 1. AR 5117.1 (c)

e Currently enrolled 1 7 grade resident students at the school within their attendance area.

st
e Currently enrolled 1 5 grade overflow students (and subsequent siblings) who wish to stay at

their reassigned elementary school.
st th

e Currently enrolled 1 -7 grade intradistrict transfer students (and subsequent siblings).
st th

Currently enrolled 1 -7 grade interdistrict transfer students.

2. Resident Kindergarten students who register at the school within their attendance area (for the
following school year) by April 15.

3. Overflow students reassigned from the school within their attendance area to another district
school. In second and subsequent years of attendance at the overflow school these students shall be
deemed to have registered by March 1 at their school of residence. Overflow students will be given
an opportunity to return to their home school, on a space available basis, for as long as they are on
the waiting list. Should space become available to return to over capacity schools, district staff will
contact families in the order their names appear on the waiting list and offer them the opportunity
to return to their desired school. If they prefer to complete the year at the transfer school, they will
be given the opportunity to return to their home school (as capacity permits) for the beginning of
the following school year. If they prefer to remain at their transfer school, they shall be considered
residents of that school and be given first priority status for all subsequent school years. All
siblings of first priority students who prefer to attend at their transfer school shall also be deemed
residents of that school.

st th
4. Resident 1 -5 grade students not currently enrolled who apply on or before April 15.

5. New intradistrict transfer students who have submitted applications by March 1.
6. New interdistrict transfer students who have submitted applications by March 1.
The Superintendent or designee shall inform all new enrolling parents/guardians in groups 1-6 when certain

schools or grade levels within a school are currently, or are likely to be, at capacity and therefore unable to
accommaodate any new students.



Selection Procedures for the Upcoming Year for Applications

1.

2.

10.

The Superintendent or designee shall determine the capacity of each district school for the upcoming
school year.

The Superintendent or designee shall identify those schools which may have space available for
additional students. A list of these schools and interdistrict transfer applications shall be available at the
school district office.

All students who submit applications to the district in the timeframes specified above shall be eligible
for admission to their school of choice for the following school year. Admission will be based upon the
district’s enrollment priorities specified in the previous section and capacity determination by the
Superintendent or designee. Admission will also be subject to the provisions of Section 7 below.
Subject to the provisions of Section 7 below, if student applications received by June 20 to enroll in a
school are fewer than the openings available, all students requesting enrollment shall be enrolled.
Categories 5-110f this section outline the procedures to be used when student applications are greater
than the available spaces in any school and/or grade.

If the number of first priority kindergarten students exceeds the capacity of any given school, the
students with siblings at the school will be placed first. Registering K students who have a sibling who
has been overflowed to another district school and are on a waiting list to return to their school of
residence will be placed next. Following these placements, a lottery will be held whereby all remaining
students’ names will be drawn randomly, assigned a number in the order drawn, and placed at the
students’ school of residence in the order drawn until capacity has been attained. The remaining
students will be overflowed to another district school and placed on a resident overflow waiting list for

return to the school within their attendance area.
st t

h
If the number of resident 1 -5 grade students not currently enrolled who apply (priority four students
under Enrollment Priorities) exceeds the capacity of any given school, a lottery will be held whereby
the applying students’ names will be drawn randomly, assigned a number in the order drawn, and
placed on a resident overflow waiting list in the order drawn. These students will be overflowed to
another district school.
After all first through fourth priority students have been placed; one or two spaces for each classroom
per school shall remain open for students who move into a particular attendance area over the summer.
The superintendent shall have the discretion to determine the exact number of spaces to remain open
per grade per site depending on site capacity. Students not in priority one through four will not be
placed at a particular school until 10 calendar days prior to the start of the new school year unless space
over and above this capacity is available. AR 5117.1 (e)
After all first through fourth priority students have been placed in a school or on a waiting list, lotteries
shall be conducted for each of the next two priority levels (five and six) at each school and grade level
affected (if necessary) in the same manner as described above. Students will be placed until capacity is
reached and then intradistrict and interdistrict waiting lists will be established to indicate the order in
which students may be accepted at each school and grade level (as openings occur in the priority
detailed above). The waiting list for these applicants will stay in effect as long as there are students
interested in staying on their respective list.
The Superintendent or designee shall inform applicants by mail on or before June 30 as to whether their
applications have been approved, denied, or placed on a waiting list. Applicants will also be informed
as to where on the waiting list they have been placed. If the application is denied; the reason(s) for
denial shall be stated.
Applicants who receive approval must confirm their enrollment in writing within 10 calendar days of
notification of transfer request approval.



11. Applicants who apply after the timeframes specified above will be admitted in the order they
apply if space is available, again subject to the provisions of section 7. If space is not available
they will be placed at the end of the appropriate resident overflow, intradistrict, or interdistrict
waiting list for the school and grade in which they are interested. As openings in a school and
grade occur, names will be taken from these lists in the following priority order: First names will
be taken from the resident overflow list for a grade and school. When that list is empty, names
will be taken from the intradistrict transfer list. When that list is empty, names will be taken from
the interdistrict transfer list. Any complaints regarding the selection process should follow the
Board adopted complaint procedures (BP 1312 -Complaints Concerning the Schools).

A student's interdistrict agreement may be revoked because of excessive truancy, poor grades, continual
disruption of the educational program, or expulsion.

Transportation

Transportation shall not be provided for students attending a district school on an interdistrict agreement. (cf.
3250 -Transportation Fees) (cf. 3540 -Transportation)

Denial of Interdistrict Transfer Agreement

The parents/guardians of a student who is denied an interdistrict transfer shall receive timely notice, in
accordance with law, regarding the process for appeal to the County Board of Education. This notice shall be
provided by the district denying the request, or, in the absence of an agreement between the districts, by the
district of residence.

Students who are under consideration for expulsion or who have been expelled may not appeal interdistrict
attendance denials or decisions while expulsion proceedings are pending or during the term of the expulsion
(Education Code 46601).

Legal Reference:
EDUCATION CODE
46600-46611 Interdistrict Attendance Agreements

Regulation ROSS VALLEY SCHOOL DISTRICT adopted: November 8, 2007 San Anselmo, California



BP 5117
Students

INTERDISTRICT ATTENDANCE
The Governing Board recognizes that students who reside in one district may choose to attend school in
another district and that such choices are made for a variety of reasons. The Board desires to communicate
with parents/guardians and students regarding the educational programs and services that are available in the
Ross Valley School District.

(cf. 5116.1 -Intradistrict Open Enrollment)

(cf. 5117.1 -Interdistrict Attendance Agreements) (cf. 5145.6 -Parental Notifications)

The Board recognizes that the district may be capable of serving additional students. Therefore, the
Superintendent or designee may approve interdistrict attendance agreements with other districts on a
case-by-case basis to meet individual student needs.

The policy of this district is to approve interdistrict transfer requests when school or grade level capacity
permits. Students who are admitted into the district as interdistrict transfers will be given resident status for the
purposes of determining enrollment priority in ensuing years. Subsequent siblings in the family shall apply
separately and be admitted when the school or grade level capacity permits.

This policy, as adopted by the Ross Valley School District Board of Trustees, includes a “grandfather” clause
for all interdistrict transfer students enrolled prior to the day this policy is approved. Those students and
subsequent siblings will be afforded resident status.

Legal Reference:

EDUCATION CODE

46600-46611 Interdistrict attendance agreements

48204 Residency requirements for school attendance

48209-48209.17 Student attendance alternatives

48915 Expulsion; particular circumstances

48915.1 Expelled individuals: enroliment in another district

48918 Rules governing expulsion procedures

48980 Notice at beginning of term

52317 Admission of persons including nonresidents to attendance area; workers' compensation for pupils.

Policy ROSS VALLEY SCHOOL DISTRICT adopted: November 8, 2007 San Anselmo, California



SAN RAFAEL CITY SCHOOLS DISTRICT



Students BP 5117(a)
INTERDISTRICT ATTENDANCE - ELEMENTARY SCHOOLS

California state law and the rules and regulations of the State Board of Education clearly indicate the principle
that students should attend schools in their districts of residency. The Board of Education believes that children
should attend elementary schools where they live, and supports the concept of neighborhood schools. The

Board shall consider requests for interdistrict attendance agreements in accordance with this general principle.

The Board recognizes that students who reside in one school district may wish to attend school in another
school district for a variety of reasons. Because of capacity issues within the district and due to limited
resources, the Board will consider approving such transfers on a case-by-case basis through an interdistrict
transfer agreement with another school district. In the case of a student wishing to transfer into the district, the
request will be considered when class enrollment or program availability will permit the attendance of an
out-of-district student.

The Superintendent or designee of the district shall review all requests for interdistrict attendance agreements.
The Superintendent is authorized to grant or deny interdistrict attendance requests.

The decision to admit out-of-district students is discretionary. When capacity exists, applications may be
approved based on the following priorities, listed in order (with the top priority listed first):

1. Students whose parents/guardians are employees of the San Rafael City Schools.
2. Students whose parents/guardians are employed within the district’s boundaries.
3. Students whose requests are based on a desire to ensure educational continuity.
4. Students whose siblings are ongoing interdistrict transfer students.

Notwithstanding these priorities, the Superintendent/designee may grant a transfer if, in the judgment of the
Superintendent/designee, the parents/guardians provide evidence of extraordinary circumstances warranting a
transfer.

The Superintendent or designee may deny applications for interdistrict transfers due to space limitations or
other non-discriminatory reasons. The Superintendent or designee may also revoke an interdistrict transfer
permit for non-discriminatory reasons.

The parent/guardian of a student who is denied a transfer request pursuant to Education Code sections
46600-46611 shall receive timely notice, in accordance with law, regarding the process for appeal to the San
Rafael City Schools Board of Education, and to the County Board of Education. A student whose request for
transfer is based on his/her parent’s employment within the district’s boundaries, including employment by the
district, shall not have the right to appeal a denial to the County Board.

Students who have been expelled from other school districts may not be admitted to the district on interdistrict
attendance agreements during the period of their expulsions. Students who are under consideration for
expulsion or who have been expelled may not appeal interdistrict attendance denials while expulsion
proceedings are pending, or during the term of the expulsion.

Transportation will not be provided for students attending the district on interdistrict attendance agreements.



Legal References:
EDUCATION CODE
46600-46611 Interdistrict attendance agreements
48204 Residency requirements for school attendance
48915 Expulsion; particular circumstances
48915.1 Expelled students; enrollment in another district
48918 Rules governing expulsion proceedings
48980 Notice at beginning of term
52317 ROP, enrollment of students, interdistrict attendance

Policy SAN RAFAEL CITY SCHOOL DISTRICT
adopted: September 14, 1992 San Rafael, California
revised: May 8, 1995

revised: January 25, 2010



Students AR 5117(a)
INTERDISTRICT ATTENDANCE - ELEMENTARY SCHOOLS

General Information

Requests for interdistrict attendance permits, both incoming and outgoing, shall be submitted to the employee
in charge of interdistrict requests and reviewed by the Superintendent or designee. All requests, whether into or
out of the district, are for one school year only and must be renewed annually. For transfers into the District, the
student and parent/guardian must sign an Interdistrict Transfer Student Contract annually.

Each transfer request will be judged on its individual merits. All factual information and supporting
documentation submitted with the transfer request will be subject to verification. Any transfer request
containing or based upon false information will be denied or revoked, and the parent or guardian responsible
will be referred to legal authorities as provided by law.

Requests for Interdistrict Attendance Permits Into the District

1. The parent/guardian must first obtain approval for the student’s transfer from the student’s current
district of residence on the appropriate form.

2. The Superintendent or designee will consider all requests for interdistrict attendance permits that
are approved by the district of residence and submitted to the San Rafael City Schools by June 1 for
the following school year. Applicants will be advised by July 1 as to whether their applications
have been approved, denied, or wait-listed. Each applicant will be notified in writing of the final
disposition of the request not later than 14 days after the beginning of the subsequent school year.

3. The Superintendent or designee may deny requests for interdistrict attendance permits if the
district’s facilities are overcrowded at the relevant grade level and based on other nonarbitrary
considerations. Regarding special programs at all elementary grade levels, the capacities per class
(calculated as a District average) are identified as follows:

e Special Day Class — 8
e Resource Specialist Program — 15 (caseload per certificated staff member)
o Designated Instructional Services — 35(caseload per certificated staff member)

4. If the request for transfer is approved, the district retains the authority to determine the specific
school to which the student will be assigned. However, the district will attempt to accommodate a
parent/guardian’s request for placement in a specific school site, subject to the priorities and
policies established in the district’s residency regulations.

5. If the request for transfer is denied, the parent/guardian will be notified in writing of the right to
appeal to the district Board of Education. If the appeal is denied by the Board of Education, the
parent/guardian will be notified in writing regarding the process for appeal to the County Board of
Education. An appeal to the County Board of Education must be made within thirty days of the
district Board’s denial. A student whose request for transfer is based on his/her parent’s
employment within the district’s boundaries, including employment by the district, shall not have
the right to appeal a denial to the County Board.

The Board requires that all requests for interdistrict attendance and the required supporting documentation be
certified by the parent, guardian, childcare provider or caregiver under penalty of perjury. The Superintendent
or designee is responsible for confirming the accuracy of information contained in such requests and



documentation; investigating any suspicion that information has been falsified; reporting such violations to the
appropriate law enforcement agencies; and reporting such activities to the Board.

Requests for Renewal of Interdistrict Attendance Permits Into the District

Requests for renewal of interdistrict attendance permits into the district will be reviewed according to the
process for new interdistrict attendance permits, with the following exceptions:

st

1. A request for renewal of an interdistrict attendance permit must be submitted by April 1 .
Applicants will be advised by June 1 whether the application is approved or denied. Applications
that are approved may be subject to participation in a lottery, should the number of applicants at the
student’s school site exceed capacity at that site. Lottery procedures, including relevant priorities,
are described in the district’s intradistrict attendance policy and regulations.

2. Arequest for renewal of an interdistrict attendance permit submitted after April 1 will be processed
as a new request.

3. If admission to the district was approved based on the location of the student’s parent’s
employment, the student shall be allowed to attend school in the district through the eighth grade if
the parent/guardian so chooses, subject to (1) annual completion of the interdistrict application by
the April 1% deadline to verify continued employment within the district according to proof
acceptable to the District, consistent with the District's Residency Policy and Regulations; and (2)
any other limitation as allowed by law, including violations of the Interdistrict Transfer Student
Contract.

Grounds for Approval

The Superintendent or designee may approve interdistrict attendance permits when capacity within the district
exists. Students whose requests are denied solely because of lack of capacity within the district will be placed
on a waiting list, and their applications will be reconsidered if space becomes available.

Applications may be approved based on the following priorities, listed in order (with the top priority listed
first):

A student whose parent or guardian is an employee of the San Rafael City Schools.
A student whose parent or guardian is employed within the district’s boundaries.
A student whose request is based on a desire to ensure educational continuity.

A student whose sibling is an ongoing interdistrict transfer student.

el N =

Regarding priorities 1 and 2, above, “employment” generally describes a relationship between an employer
and an employee. An employee does not include one who performs services as an independent contractor, but
does include a person who is self-employed with a permanent place of business within the boundaries of the
elementary district. Interdistrict transfer applications citing employment within the elementary district
boundaries must be supported by written verification by the employer (or by the parent/guardian, if
self-employed) of employment of at least twenty (20) hours/week and for at least thirty (30) weeks per year.
Verification shall be attached to the original application for an interdistrict attendance permit, and to each
subsequent application.

Regarding priority 3, above, “educational continuity” includes such considerations as the desire to complete
the highest grade at a site or continuing education in the district after a number of years as a district student.
Transfer requests also may be approved to allow a student to complete a school year when the parent or
guardian has moved out of the district during the year, or to continue attendance if the student will be living out
of the district for less than one school year. Students who have moved out of the district and wish to remain in



the district for the remainder of the year may stay pending approval by the new district of residence or an
appeal of that district’s decision to the Marin County Office of Education, and a positive recommendation by
the school principal.

Notwithstanding these priorities, the Superintendent/designee may grant a transfer if, in the judgment of the
Superintendent/designee, the parents/guardians provide evidence of extraordinary circumstances (such as a
threat of physical harm to a student) warranting a transfer.

Grounds for Revocation

Pursuant to Education Code section 46600, the following are the terms and conditions under which an
interdistrict attendance permit may be revoked:

1. Determination by the district that the transfer request or supporting documentation was based upon
false or fraudulent information.

2. Failure to comply with the requirements of the Interdistrict Transfer Student Contract, which
include demonstrating acceptable academic performance, attendance, and behavior. The Contract
must be signed by both the student and the parent or guardian.

3. Determination by the district that the conditions on which the interdistrict attendance permit
approval was based are no longer met. It is the responsibility of the parent or guardian to notify the
district within ten (10) days if any of the conditions justifying the transfer approval change. The
student may be permitted, within the discretion of the Superintendent or designee, to complete the
school year in the district with the approval of the district of residence.

4. Determination by the district that the continuing presence of the student is not in the student’s best
educational interest, or will interfere with the needs of other students, or both.

The District will give ten days’ notice to a parent or guardian prior to the revocation of an interdistrict
attendance permit.

Requests for Interdistrict Attendance Agreements Out of the District

Parents/guardians of students wishing to transfer out of the district shall complete an application for transfer.
It is required that the parent or guardian of the applicant meet with the student’s current school principal to
discussion the reason for the transfer request and obtain his/her signature on the application.

Applications will be approved or denied by the Superintendent or designee. Applicants will be notified in
writing if the request is denied, and will be given the reason for the denial. Denials by the district may be
appealed to the district Board. If the appeal is denied, the request may be appealed to the Marin County Office
of Education within thirty days of the district’s final decision.

Applications that are approved by the district must also be approved by the receiving district. Parents should
advise the San Rafael City Schools of the final disposition of their request within five days of notification by
the receiving district or the Marin County Office of Education, in the case of an appeal.

Regulation SAN RAFAEL CITY SCHOOLS
Approved: January 25, 2010 San Rafael, California



Students AR 5111.1(a)

DISTRICT RESIDENCY

Attendance Areas

In determining the attendance areas for each of the district’s schools, the Board of Education shall establish
each attendance area in such a way as to effect the best utilization of schools, plants and equipment.

In the elementary district, neighborhood schools shall be established insofar as possible. Attendance
boundaries for all schools shall be approved by the Board upon recommendation of the Superintendent or

designee.

The Superintendent or designee may assign a student attending school in one attendance area to a school in
another due to capacity limitations, to balance class sizes, or to make maximum use of available classroom
space. Students will be transferred in the following order:

aprowdPE

New interdistrict transfers, in the reverse order of the date each application was approved,;

Renewal interdistrict transfers;

New intradistrict transfers, in the reverse order of the date each application was approved,;

Renewal intradistrict transfers;

Students whose parents reside in the attendance area from which transfer is required. These

students will be transferred in the following order:

a. The reverse order of the date that residence was established, if residence was established
and the student enrolled after April 1. However, students with a sibling at the site from
which transfer is required will be given priority over other residents, if the currently
attending sibling will continue to attend that school the following year.

b. For students whose parents established residence in the attendance area and who enrolled
during the school year before April 1, such students will be subject to a residence lottery, to
be conducted before June 1, to determine the order in which they will be transferred to
another school site. However, students with siblings at the site from which transfer is
required will be given priority over other resident students, and will be exempt from the
residence lottery, if the currently attending sibling will continue to attend that school the
following year. Further, should a student with siblings be allowed to remain at the
attendance area site based on the outcome of a residence lottery, any siblings of that student
will be given priority over other resident students, and will be exempt from the residence
lottery.

c. Resident students who are transferred from their schools of attendance will be included on

waiting lists to return to those schools, along with wait-listed intra/interdistrict attendance
candidates, if any.



AR 5111.1(b)

DISTRICT RESIDENCY (continued)

When it is necessary to transfer students from their schools of attendance due to capacity issues that arise at the
beginning of a new school year, such decisions will be made not later than the ninth school day of the school
year.

Criteria for Residency

A student shall be deemed to have complied with district residency requirements if s/he meets any of the
following criteria:

1. The student’s parent or guardian has established residence within district boundaries, as residence
is defined in Government Code section 244.

2. The student is placed within district boundaries in a regularly established licensed children’s
institution, or a licensed foster home, or a family home pursuant to a court-ordered commitment
or placement.

3. The student has been admitted through the district’s interdistrict attendance process, including a

student whose parent or legal guardian is employed by the district or is physically employed

within the boundaries of the district.

The student is an emancipated minor residing within district boundaries.

The student lives with a caregiving adult within district boundaries. The caregiving adult must

execute an affidavit under penalty of perjury, pursuant to relevant provisions of the California

Family Code.

The student resides in a state hospital located within district boundaries.

7. The student is confined to a hospital or other residential health facility within district boundaries
for treatment of a temporary disability.

S

o

District residency is not required for enrollment in a regional occupational center or program if there are
openings in the program or class.

Proof of Residency

Prior to admission to district schools, the student’s parent, guardian or caregiver shall provide proof of
residency. At least three proofs of residency shall be submitted. Documents must be pre-printed with the name
and address of the student’s parent, guardian, or caregiver.

At least one document must be submitted from each of the following three categories:

Category One
e Valid California driver’s license

» Valid California photo identification card
* Valid passport
» Government-issued photo identification card



Category Two
Utility service payment receipts (dated within past sixty days):

 PGE hill

* Home telephone bill

e Cable television bill
Category Three

* W-2 form (dated within past year)

* Property tax payment receipt (dated within past year)

» Copy of deed AND record of most recent mortgage payment
» Copy of lease AND record of most recent rent payment

» Payroll stub (dated within past sixty days)

Documentation of residency is subject to annual verification. Unannounced home visitations may be
conducted to verify residency at any time during the student’s attendance in the District.

A parent or guardian of a student who was admitted to the district based on the location of the parent or
guardian’s employment must initially and annually verify employment within the District’s boundaries. Such
verification must include proof of employment of at least twenty hours per week for at least thirty weeks per
year. Proof will include a copy of a W-2 form (dated within the past year) supported by written verification by
the employer. If the parent or guardian is self-employed, the parent or guardian must provide written
verification in the form of a declaration under penalty of perjury.

Safe at Home Program

When a student or parent/guardian participating in the Safe at Home program requests that the district use the
substitute address designated by the Secretary of State, the Superintendent or designee may request the actual
residence address for the purpose of establishing residency within the district’s boundaries. The
Superintendent or designee shall not include the actual address in the student’s file or any other public record
and shall instead use the substitute address for all future communications and correspondence.

Denial or Revocation of Enrollment

If any district employee reasonably believes that the parent/guardian of a student has provided false or
unreliable evidence of residency, the employee shall bring this issue to the attention of the Superintendent or
designee. A member of the public who has a similar reasonable belief may bring those concerns to the
Superintendent or designee. If the Superintendent or designee, upon investigation, determines that the
student’s enrollment or attempted enrollment is based upon false evidence of residency, s/he shall revoke the
student’s enrollment.

Before such revocation, the parent/guardian shall be sent written notice, summarizing the facts and evidence
leading to the decision. This notice shall state the parent/guardian’s right to schedule a meeting to take place
within ten school days of the date of the notice with the Superintendent or designee. At the meeting, the
parent/guardian will be provided an opportunity to rebut the district’s evidence, and to present oral and/or
documentary evidence, including witnesses, on the student’s behalf. If the parent/guardian fails to schedule the
above meeting, the student’s enrollment shall be terminated eleven school days after the date of the notice.

The Superintendent or designee’s decision shall be final.



Legal References:
EDUCATION CODE
35351 Assignment of students to particular schools
48050-48054 Nonresidents
48200-48208 Persons included (compulsory education law)
48980 Notifications at beginning of term
52317 ROP, admission of persons including nonresidents to attendance area
FAMILY CODE
6550-6552 Caregivers
GOVERNMENT CODE
6205-6211 Confidentiality of residence for victims of domestic violence
CODE OF REGULATIONS, TITLE 5
432 Varieties of student records
UNCODIFIED STATUTES
AB 687, Ch. 309, Statutes of 1995
COURT DECISIONS

h
Katz v. Los Gatos-Saratoga Joint Union High School District (2004) 117 CaI.App.4t 47

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES
303.95 Verification of residency, LO: 1-95

WEB SITES
California Department of Education: http://www.cde.ca.gov
California Secretary of State, Safe at Home Program: http://www.ss.ca.gov/safeathome

Regulation SAN RAFAEL CITY SCHOOL DISTRICT
Approved: February 8, 2010 San Rafael, California



Students BP 5116.1(a)
INTRADISTRICT OPEN ENROLLMENT

It is the intent of the Board of Education that every student residing in the district shall attend the school
serving his/her zone of residence. However, to serve the diverse needs, potential, and interests of district
students, transfers between attendance areas will be permitted according to the principles established below.

The Board shall annually review this policy.

The parents/guardians of any student who resides within district boundaries may apply to enroll their child in
any district school, regardless of the location of the family’s residence within the district.

The Board of Education shall annually calculate the enrollment capacity of each district school in a
nonarbitrary manner, using student enroliment and available space.

The district shall employ a random, unbiased process for considering enroliment applications where the
number of transfer requests is in excess of the spaces remaining to reach school capacity. This process shall
prohibit an evaluation of whether a student should be enrolled based on his or her academic or athletic
performance.

No student who resides in the attendance area of a school prior to the open enroliment period shall be displaced
by a student from outside the attendance area.

Once enrolled in a school pursuant to an approved intradistrict attendance request, a parent/guardian is not
required to re-submit a new request in subsequent years, provided continuous enrollment is maintained.

Exceptions

Exceptions may be made to the random, unbiased selection process based on the following, which are listed in
priority order:

1. Existing entrance criteria for specialized schools or programs may be used provided that the
criteria are uniformly applied to all applicants. Academic performance may be used to determine
eligibility for, or placement in, programs for gifted and talented students.

2. If a district school receiving Title | funds is identified for program improvement, corrective action
or restructuring, all students enrolled in that school shall be provided an option to transfer to
another district school or charter school.

3. If while on school grounds a student becomes a victim of a violent criminal offense, as defined by
the California Department of Education (CDE), or attends a school designated by the California
Department of Education as persistently dangerous, he/she shall be provided an option to transfer
to another district school or charter school.

4. Priority will be given to siblings of students already in attendance at a school, if the currently
attending student will continue to attend that school the following year.

5. Priority will be given to a student who applies for transfer at the same time as a sibling, and whose
sibling is granted a transfer through the lottery process.

6. Priority will be given to students whose parent or legal guardian is assigned to a school as his/her
primary place of employment.

7. Priority will be given to students who were involuntarily transferred from schools in their

attendance areas the previous year.



Transportation

The district shall not be obligated to provide transportation for students who attend schools outside their
attendance areas, except as required by federal law for transfers out of Title | program improvement schools, or
to the extent required and financed by federal law and requested by a parent/guardian. If a parent/guardian
requests and receives an intradistrict transfer, the parent/guardian is responsible for the student’s
transportation.

Revocation

Intradistrict transfer requests that are granted will be revoked if the student does not comply with the
provisions in his/her intradistrict attendance and behavior contract, which must be signed by the student and
the student’s parent/guardian.

Legal References:
EDUCATION CODE
35160.5 District policies; rules and regulations
35291 Rules
35351 Assignment of students to particular schools
48980 Notice at beginning of term
UNITED STATES CODE, TITLE 20
6316 Transfers from program improvement schools
7912 Transfers from persistently dangerous schools
CALIFORNIA CODE OF REGULATIONS, TITLE 5
11992-94 Definition of persistently dangerous schools
CODE OF FEDERAL REGULATIONS, TITLE 34
200.36 Dissemination of information
200.37 Notice of program improvement status, option to transfer
200.39 Program improvement, transfer option
200.42 Corrective action, transfer option
200.43 Restructuring, transfer option
200.44 Public school choice, program improvement schools
200.48 Transportation funding for public school choice
COURT DECISIONS

Crawford v. Huntington Beach Union High School District (2002) 98 CaI.App.4th 1275
ATTORNEY GENERAL OPINIONS
85 Ops.Cal.Atty.Gen. 95 (2002)
Management Resources:
U.S. DEPARTMENT OF EDUCATION GUIDANCE
Public School Choice, February 2004 and January 2009
Unsafe School Choice Option, May 2004
WEB SITES
CSBA: http://www.csba.org
CDE: http://www.cde.ca.gov
U.S. Department of Education: http://www.ed.gov

Policy SAN RAFAEL CITY SCHOOLS

adopted: December 8, 2008, San Rafael, California
Revised: June 22, 2009

Revised: January 25, 2010



Students AR 5116.1(a)

INTRADISTRICT OPEN ENROLLMENT

Schools shall not accept students who reside in another school’s attendance area without an approved
intradistrict attendance permit. Approval of intradistrict enrollment requests will be subject to site capacity
limitations and the following selection procedures. No student who is enrolled in a school in the attendance
area where s/he resides as of April 1 will be displaced by a transferring student.

Application and Selection Process

1.

Each year by March 1, the Board of Education or its designee shall identify those schools that may
have space available for additional students. School capacity will be calculated in a nonarbitrary
manner that uses student enrollment, available space, the district-adopted staffing ratio and class
size ratios.

Students whose intradistrict enrollment requests are submitted to the school of residence by April 1

will be eligible for consideration. Requests will be accepted for only one school.

Parents/guardians will be notified by June 1 whether the application is approved, denied, or subject

to a public lottery, also referred to as a "transfer lottery."

a. If requests to enroll are fewer than the openings available at the requested site/grade level, all
students requesting enrollment shall be enrolled.

b. If student applications to enroll in a school or at the applicable grade level are greater than the
openings available, a transfer lottery will be held at each affected school on June 1 or the first
working day after June 1, if June 1 is not a working day. The transfer lottery may also include
interdistrict renewal requests.

c. School site administrators will create class lists per grade level for those classes with capacity
for additional students. As student names are drawn from the lottery, the names will be given a
numerical rank on the appropriate class list. Students whose names are drawn after the
appropriate class reaches its capacity shall be placed on a waiting list in the order that their
names are drawn, and admitted beginning August 1, as space becomes available and after new
resident students have enrolled in schools in their attendance areas, space permitting.

d. Only one transfer lottery will be held. Students applying after the transfer lottery date will be
added to the bottom of the appropriate list in the order that completed applications are received.

Applicants who receive approval must confirm their intent to transfer to the new school within two

weeks of the date of notification, or the right to transfer will be forfeited.

Approval or denial of intradistrict attendance requests will be made by the Superintendent or

designee. Appeal of a denial may be made to the Board of Education. The Board’s decision will be

final. Complaints regarding the selection process should be taken to the Superintendent or
designee.

Exceptions to the Transfer Lottery Process

Exceptions may be made to the random, unbiased selection process based on the following, which are listed in
priority order:

1. Existing entrance criteria for specialized schools or programs may be used provided that the criteria are
uniformly applied to all applicants. Academic performance may be used to determine eligibility for, or
placement in, programs for gifted and talented students.

2. Ifadistrict school receiving Title | funds is identified for program improvement, corrective action or
restructuring, all students enrolled in that school shall be provided an option to transfer to another
district school or charter school.



3. If while on school grounds a student becomes a victim of a violent criminal offense, as defined by the
California Department of Education (CDE), or attends a school designated by the CDE as persistently
dangerous, he/she shall be provided an option to transfer to another district school or charter school.

4. Priority will be given to siblings of students already in attendance at a school, if the currently attending
student will continue to attend that school the following year.

5. Priority will be given to a student who applies for a transfer at the same time as a sibling, and whose
sibling is granted a transfer through the transfer lottery process.

6. Priority will be given to students whose parent or legal guardian is assigned to a school as his/her
primary place of employment.

7. Priority will be given to students who were involuntarily transferred from schools in their attendance
areas the previous year.

Once enrolled in a school pursuant to an approved intradistrict attendance request, a parent/guardian is not
required to re-submit a new request in subsequent years, provided continuous enrollment is maintained.

Transfers for Victims of a Violent Criminal Offense

Within a reasonable amount of time, not to exceed 14 days after it has been determined that a student has been
the victim of a violent criminal offense while on school grounds, the student's parents/guardians shall be
offered an option to transfer their child to an eligible school identified by the Superintendent or designee. In
determining whether a student has been the victim of a violent criminal offense, the Superintendent or designee
shall consider the specific circumstances of the incident on a case-by-case basis and consult with local law
enforcement as appropriate. Examples of violent criminal offenses include, but are not limited to, attempted
murder, battery with serious bodily injury, assault with a deadly weapon, rape, sexual battery, robbery,
extortion, or hate crimes.

The Superintendent or designee shall consider the needs and preferences of the affected student and his/her
parent/guardian in making the offer. If the parent/guardian elects to transfer his/her child, the transfer shall be
completed as soon as is practicable.

Transfers from a "'Persistently Dangerous™ School

Within a reasonable amount of time, not to exceed ten school days after receiving notification from the
California Department of Education that a school has been designated as "persistently dangerous,” the
Superintendent or designee shall notify parents/guardians of the school's designation. Within ten school days
after this notification has been provided to parents/guardians, the Superintendent or designee shall notify
parents/guardians of their option to transfer their child.

If the parent/guardian elects to transfer his/her child, the transfer shall be completed as soon as is practicable.
The Superintendent or designee shall consider the needs and preferences of the affected student and his/her
parent/guardian.

Revoking an Intradistrict Attendance Request/Permit
The district retains the right to revoke an intradistrict attendance permit for reasons other than the student’s

academic or athletic performance. Reasons may include discovery that the application was falsified, or failure
to comply with the provisions in the student’s intradistrict attendance and behavior contract.



Notifications

Notifications shall be sent to parents/guardians annually describing all current statutory attendance options and
local attendance options available in the district, including:

1.
2.
3.

oo

all options for meeting residency requirements for school attendance;

program options offered within local attendance areas;

a description of any special program options available on both an interdistrict and intradistrict
basis;

a description of the procedure for application for alternative attendance areas or programs and the
appeals process available, if any, when a change of attendance is denied;

a district application form for requesting a change of attendance; and

the explanation of attendance options under California law provided by the California Department
of Education.

Regulation SAN RAFAEL CITY SCHOOLS

Approved:

January 25, 2010 San Rafael, California



Students E 5111.1(a)

DISTRICT RESIDENCY

TIMELINE INTERSECTIONS

INTRA/INTERDISTRICT TRANSFERS, AND ATTENDANCE AREA RESIDENTS

March 1 - Sites with space available for the coming year are identified.

April 1 - All attendance area students registered by this date shall not be displaced by new intra/interdistrict
attendance students. However, new neighborhood resident students who register by this date may be diverted
to another district site if space is limited or unavailable at the student’s home school at the relevant grade level,

dependent on the outcome of a residence lottery.

April 1 - Annual application deadline for all new intradistrict transfers. Intradistrict transfers shall not need to
re-apply in subsequent years, provided continuous enrollment is maintained.

April 1 - Annual application deadline for renewal of interdistrict transfers.

April 15 - Notification to new attendance area residents who registered by April 1 as to whether enroliment at
the attendance area site is confirmed or subject to a residence lottery. If required, a residence lottery will be
conducted_prior to June 1. Waiting lists by school and grade level are established for students not being placed
through the residence lottery.

June 1 - Applicants for new intradistrict transfers, and for renewal of interdistrict attendance agreements, shall
be advised whether their applications are approved or denied, or subject to transfer lottery.

June 1 - Transfer lottery held if new intra requests and approved continuing inter requests exceed capacity on
April 1 at the requested school. Waiting lists by school and grade level are established for students not being
placed through the transfer lottery.

After June 1 - Late new intra applicants placed on the relevant waiting list.
Two weeks after notification - New intradistrict attendees shall confirm intent to enroll.

June 1 - Annual application deadline for new interdistrict transfers. Late continuing transfer requests are
treated as new interdistrict requests.

July 1 - Applicants for new interdistrict attendance agreements will be notified as to whether application is
approved, denied or wait-listed.

August 1 - Wait-listed intra/interdistrict transfers may be placed as space permits, after allowing new
attendance area residents to enroll (space permitting) between April 2 and July 31.

9th day after new school year - Final determination of need to transfer students within District schools for
capacity reasons.

th
14 day after new school year - Final notification to pending new interdistrict applicants.

2/8/10
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INTERDISTRICT ATTENDANCE
The district will accept transfers into the district under existing law governing interdistrict attendance
agreements (Education Code 46600-46611).
Although students generally must attend school in the district where their parent/legal guardians reside,
the Board of Trustees recognizes justifiable reasons for occasional interdistrict transfers. Upon request,
the Board may accept students from another district and may also allow students who live within the
district to attend out-of schools. Interdistrict attendance agreements may be approved for reasons such
as the following:
1. When the child care needs ofthe student are met by a parent, relative, or sitter in another
district.
2. When special mental or physical health needs ofthe student are certificated by a physician,
school psychologist or other appropriate school personnel.
3. To complete a school year when parent/legal guardians have moved out of the district during
that year.
4. To let eighth grade students attend the same school they attended as seventh graders even if
their families moved out of the district during the seventh grade year.

5. When there is valid interest in a particular educational program not offered in the district of
residency.

Interdistrict transfers may occur when class enrollments in the district will permit the addition
ofnon-resident students. Interdistrict transfers may occur on a student-for student basis when equal
numbers of students transfer between two (2) districts.

Transportation beyond that normally provided for students living in the district shall not be provided
for students attending on an interdistrict attendance agreement.

The district of origin shall issue individual interdistrict attendance permits, valid for one year, verifying
district approval for students transferring out of the district. These permits become valid when signed
by an authorized representative ofthe district of future attendance. The district of attendance shall
stipulate how and why the permit may be revoked.

The district shall not knowingly accept students who reside in another district without an interdistrict
attendance permit.

BP5117(b)
The parent/legal guardian of a student who is denied a transfer shall be notified in writing, given specific
reasons for the denial, and informed ofthe appeal process which might be pursued.
The school district administrative office shall have available the following forms:
1. Request form on which parent/legal guardian gives all information needed for a decision on
whether or not go grant a permit.
2. Interdistrict attendance permit with specified time period and terms of the approval.

Legal Reference:

EDUCATION CODE

46600-46611 Interdistrict attendance agreements

52317 Admission ofpersons including nonresidents to attendance area; workers' compensation

for pupils

Policy SAUSALITO SCHOOL DISTRICT adopted: September 14, 2000 Sausalito, California



INTERDISTRICT ATTENDANCE

1.

10.

Requests for interdistrict transfers shall be initiated by the parent/legal guardian by submitting
a completed Interdistrict Attendance Agreement form to the Board of Trustees of the district
where the child locally resides.
Upon receipt of a request for transfer to or from the Sausalito School District, communication
will be made, in writing, to the parents/guardian acknowledging receipt of the form. The
communication will also provide additional information as follows:
a. Date, time, and place of the board meeting at which time the request will be considered.
Unless otherwise requested, hearings will be held in closed session.
b. A copy of the board policy and procedures.
c. The Superintendent's recommendation to the Board of Trustees in terms of approval or
denial.
d. Other explanatory information.
It is the policy of the district that, in most instances, children should attend school in the district
in which they reside. Any request for attending school in another school district should be
based upon exceptional circumstances unique to the child concerned.

It is noted that the changing of schools due to family moves often produces anxiety in children.
This is viewed as a normal situation that is a natural part of growing up and that often results in
positive social and emotional growth. It is not cause, in itself, for the granting of an interdistrict
attendance request.

Other frequently stated reasons for requesting out of district attendance include a parent's
perception that one school district is better than another, convenience of baby-sitting,
convenience of transportation, continuance of social contacts, and the proximity of a parent's
work place. None of these will be cause for granting such a request unless it can be clearly
demonstrated that there are exceptional circumstances unique to the child concerned that
justify disrupting the normal pattern of school attendance.

It should also be noted that each school district establishes its own policy regarding interdistrict
attendance request. In considering requests, the Sausalito School District Board of Trustees
follows its own policy as stated in this document and not the policies of the other districts
concerned.
The Superintendent has the authority of approval or disapproval of the interdistrict transfer
request.
Please note that once approved, transportation to or from the Sausalito School District shall be
the responsibility of the parent/legal guardian.
A student's interdistrict agreement may be revoked because of excessive truancy or continual
disruption of the educational program.
In accordance with established Board Policy, Interdistrict Attendance Requests shall be
approved for one year only, subject to annual review for the following school year beginning
on June 1% of the school year in which these requests are granted.
Consistent with the County Policy, when Board of Trustees of two district within the county
approve attendance:

a. Attendance shall be credited as provided in current Education Code.
Interdistrict attendance not by agreement of both Board of Trustees but pursuant to action of
the County Board ofEducation.

a. No tuition will be charged the district. The district of attendance retains theA.D.A.
In the event the Board of either district rejects an interdistrict request, parents have the right to
appeal to the County Board ofEducation.



INTERDISTRICT ATTENDANCE AGREEMENTS

Employment Related Requests for Transfer of Students

Requests for transfer based on local employment of parents

1. The purpose of this policy is to implement Education Code section 48204 (f) which provides
that an elementary school pupil whose parent or guardian is employed within the boundaries of
a school district has complied with the residency requirement for school attendance within that
district.

2. Definitions

For the purpose of this policy:

"Elementary school pupil™ is any student who attends school in grades kindergarten through
ight. Students in special education not designated by grade level as classified in accordance
with how their enrollments are reported to the California Basic Educational Data System.

"Employment” is the relationship of employer and employee. It does not include one who
performs services as an independent contractor.

"Part-time employment” in another district shall not qualify a person under this policy. A
parent must work full time, at least 37 hours per week, to apply for an interdistrict request under
Employment Related Requests for Transfer of Students.

3. Criteria which shall be used by the Board in acting on a request to transfer from the Sausalito
School District to another school district under this policy include the following.

a. The impact the transfer would have on court -ordered or voluntary
desegregation plans of the district. The district may prohibit a transfer under
this section based on a determination that the transfer would negatively impact
such desegregation plans.

b. The number of pupils transferred pursuant to this policy. Unless approved by
the Board, a transfer of pupils out of the district is not authorized in any fiscal
year in excess of 5 percent of the average daily attendance of the district. AR
5117.1(b)

4. Criteria which shall be used by the Board in acting on a request to transfer to the Sausalito
School District from another school district under this policy include the following:

a. The impact the transfer would have on the district's voluntary desegregation
plans. The district may prohibit a transfer under this section based on a
determination that the transfer would negatively impact this plan.

b. The additional cost of educating the pupil into the district. The district may
prohibit a transfer under this section based on a determination that the
additional cost of educating the pupil would exceed the amount of additional
state aid received as a result of transfer.

c. Any other non-arbitrary reasons, included but not limited to factors such as
grade level desired, needlhardship, availability of other options, time
application submitted and prior years of enrollment in the district. The law
provides that nothing in the statute requires the district within which the pupil's
parents or guardians are employed to admit the pupil.



5. Procedures
a. Requests shall be made on the district form for transfer requests under this
policy. Such requests must be submitted to the Superintendent, Sausalito
School District, 630 Nevada Street, Sausalito, CA 94965

Where the parent or legal guardian is employed in the Sausalito School District
and is requesting that the pupil be allowed to attend school in the district, the
parent or guardian shall submit a statement of employment within the
boundaries of the district and shall receive approval from the school district of
actual residence before submitted the request. Such approval shall be noted on
the form by a representative of that district.

b. Parents will be notified of the approval or denial of the request, outlining the
probable timeline for authorizing the student's enrollment in the district.

c. For continuing placement, parents must apply at the beginning of each school year,
using the same procedure as outlined at the time of the initial enroliment. There is no
guarantee of continuing enrollment in the district under the provisions of this policy.

d. Denials of enrollment in this category must be heard by the Board, and the decision of
the Board is final. Applicants will be notified in writing of the denial and the reasons
fort he denial following action. The denial and the specific reasons therefore shall be
recorded in the minutes of the Board meeting in which the determination is made.

6. Miscellaneous

a. Enrollment is contingent upon continuing employment in the district. The
parent or guardian must notify the district upon termination of the employment
which authorizes enrollment in the district. The district of residence and the
district of attendance will determine the appropriateness ofthe continuing
enrollment ofthe student in the district given the specific circumstances in each
case.

b. The district shall report annually to the Superintendent of Public Instruction,
the following:

— The number of request for transfer
— The number ofstudents transferred out ofthe district
— The number of students transferred into the district

Regulation SAUSALITO SCHOOL DISTRICT approved: September 14, 2000 Sausalito, California
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INTERDISTRICT ATTENDANCE
Although students generally must attend school in the district where their residency has been
established. the Governing Board recognizes justifiable reasons for occasional interdistrict transfers.

(cf. 5111 - Admission)
(cf5111.1 - District Residency)

Upon request, the Board may accept students from another district and may also allow students who
live within the district to attend out-of-district schools. Interdistrict attendance may be approved for
reasons such as the following:

1. When child care needs of the student are met by a parent/guardian, relative or sitter in another
district. (Education Code 46601.5)

2. When special mental or physical health needs, as certified by a physician, school psychologist
or other appropriate school personnel, can be met in another district.

3. When the student has brother(s) or sister(s) attending school in a different district, to avoid
splitting the family's attendance.

4. To complete a school year when parents/guardians have moved out of the district during that
year.

5. To allow students to remain with a class graduating that year from an elementary, junior or
senior high school.

6. To let seniors attend the same school they attended as juniors, even if their families moved out
of the district during the junior year.

7. When the reason given is a valid interest in a particular educational program not offered by the
district of residence. The transfer shall be approved on the condition that the student will be
placed in the program(s) requested, and/or under the conditions provided in the interdistrict
transfer agreement. Prior to granting an interdistrict transfer, the student's counselor in the
school of residence shall be consulted.

8. When the reason given is to provide a major change in school environment for reasons of
personal and social adjustment, on a trial basis, a principal or counselor of the school of
residence shall be consulted first. In addition, the school of desired attendance shall be
consulted on the reason for the request and acknowledges that it will accept the student.

9. When the parent/guardian provides written evidence that the family will be moving to the
receiving district in the immediate future and would like the student to start the year in that
district.

10. When the student will be living out of the district only for one year or less.

11. When recommended by the School Attendance Review Board or by county child welfare,
probation or social service agency staff in documented cases of serious home or community
problems which make it inadvisable for the student to attend the school of residence.

Interdistrict transfers may occur when space is available. Interdistrict transfers may occur on a
student-for-student basis when equal numbers of students transfer between two districts.

Transportation normally provided for students living in the district may be provided for students
attending on an interdistrict attendance agreement if space is available and if approved by the
Superintendent or designee.

Students admitted by interdistrict agreement may continue attending district schools only as long as
they do academically acceptable work and obey school rules.



The district shall not knowingly accept students who are not district residents without an interdistrict
attendance permit. However, such permits will not be required for students enrolling in ROC or ROP.
(Education Code 52317)

Denial of Tiansfer

The parent/guardian of a student who is denied a transfer shall receive timely notice, in accordance
With law, regarding the process for appeal to the County Board of Education. This notice shall be
provided by the district denying the request, or, in the absence of an agreement between the districts, by
the district of residence.

(ec. 5119 -Students Expelled from Other Districts)

Legal Reference:

EDUCATION CODE

46600-46611 Interdistrict attendance computation

46621 Newly formed, changed orJoint district

48915 Expulsion: particular circumstances

48915.1 Expelled individuais: enrollment in another district

52317 Admission of persons including nonresidents to attendance area: workers:

compensation for pupils

Policy SHORELINE UNIFIED SCHOOL DISTRICT adopted: November 15, 1990 Tomales.
California



TAMALPAIS UNION HIGH SCHOOL DISTRICT



Students AR 5117(a)

INTERDISTRICT ATTENDANCE

General Information:

1. All communication shall be in writing using appropriate forms.

2. The Superintendent or designee may request any information needed to verify the validity of the
request from the student, parent/guardian, other district personnel, and/or school personnel from
the student's school of residence and last school of attendance.

If other public or private service agencies or professionals are involved, the Superintendent or
designee may consult with such agencies or individuals for additional information.

3. The Superintendent may require proof of continued residency and may investigate fraudulent
claims of residency. ref. AR 5111.1(a).

4. Students shall remain enrolled in their current school of attendance until the transfer request
process is complete.

5. A student who transfers from one school to another without a change in his/her home residence
may forfeit the right to compete in interscholastic athletics as per California Interscholastic
Federation (CIF) guidelines. Parents should contact a school’s principal/designee to determine
how a transfer might impact their child’s athletic eligibility.

6. Students with an approved interdistrict transfer enrolled at Tamalpais, Redwood or Drake High
School may participate in Open Enrollment as provided by Board Policy.
(cf. 5116.2 - Intradistrict Transfers - Open Enrollment)

7. All interdistrict transfers, whether into or out of the District, are for one school year only and
must be renewed annually. The student and parent/guardian must also sign an Interdistrict
Attendance Contract annually (E 5117).

8. A student who intends to apply for an interdistrict transfer into the Tamalpais Union High School
District must observe a strict timeline. Completed applications for the following school year will

be accepted for consideration between December 1 and December 31 of each year. A completed
application is one that has been filled out and signed by the student's parent AND approved by

the student'’s district of residency. Incomplete applications and those submitted before December

1 or after December 31 will not be considered.

Requests for Interdistrict Attendance Agreements INTO the District:
Completed applications for the following school year will be accepted for consideration between
December 1 and December 31 of each year. Please see #8, above, for more information.

1. The student, parent/guardian must first obtain approval for the student’s transfer from the
student’s current district of residence on the appropriate form. This form should be obtained
from the student’s district of residence. As noted in #8, above, a strict timeline must be followed
for an interdistrict transfer to be considered by the Tamalpais Union High School District.

2. If the transfer request is approved, the Superintendent shall determine the school (Tam, Drake, or
Redwood) to which the student shall be assigned. The Superintendent shall notify the



Students AR 5117(b)
INTERDISTRICT ATTENDANCE (continued)

parent/guardian in writing of the transfer approval and school assignment, and shall include a
copy of BP/AR 5117 - Interdistrict Attendance postmarked by February 22.

3. If the transfer request is denied, the Superintendent shall notify the parent/guardian in writing of
the denial and of their appeal rights (Education Code 46601) and shall include a copy of
BP/AR 5117- Interdistrict Attendance postmarked by February 22.

4. The Superintendent shall notify the student’s district of residence of the decision to approve or
deny the request.

Grounds for Approval
1. The Superintendent MAY approve a request for transfer when the transfer:

A. addresses the physical, mental or medical needs of a student as certified by the treating
physician or psychologist or,

B. addresses substantive, previously identified and documented social adjustment needs of a
student

AND, when no other suitable school attendance option exists within the student's current district
of attendance or district of residence.

2. The Superintendent SHALL approve a request for transfer

A. to permit currently enrolled 9, 10, and 11t grade students to complete the current
semester when the student and parent/guardian have moved their primary residence
outside of the district boundaries during that school year provided the students meet the
criteria listed in the Interdistrict Attendance Contract (E 5117).

B. to permit currently enrolled 12th grade students to continue attending school in the
district through graduation when the student and parent/guardian have moved their
primary residence outside of the district boundaries during the student’s 12th grade
school year provided the students meet the criteria listed in the Interdistrict Attendance
Contract (E 5117). 9, 10m, and 11 grade siblings who are concurrently enrolled in the
same school may complete the school year provided they meet the criteria listed in the
Interdistrict Attendance Contract (E 5117), but must enroll in their district of residence
when their older sibling graduates.

C. to permit students who with their parent or guardian have temporarily vacated their
primary residence within district boundaries while the residence is under construction to
continue attending school in the district during the period of construction. ref. AR5111.1

D. to permit children of District employees to attend District schools under the following
conditions:

» Employee must be a member of the district management team, regular school year
certificated employee, confidential classified employee, or employee covered by the
classified bargaining unit.



Students AR 5117(c)
INTERDISTRICT ATTENDANCE (continued)

» Employee must have permanent or probationary status in the District, with a .5 FTE or
greater assignment.

« Children of employees will be defined as the natural and adopted children currently
residing with a District employee as described above, or the children of an employee’s
registered Domestic Partner currently residing with the employee.

Note: New requests for interdistrict attendance permits based on child care needs will not be approved
commencing with the 2008/09 school year.

3. The Superintendent will deny a transfer, or revoke an existing transfer, if material information
provided on the transfer form, or provided in support of a transfer, or submitted in support of the
initial claim of residency, is discovered to be false or fraudulent.

Revocation or Non-Renewal of Transfer
Each interdistrict attendance permit shall be subject to certain terms and conditions of enroliment.
The student and parent/guardian must sign an Interdistrict Attendance Contract annually (E 5117).

The principal of a student's school of attendance may recommend to the Superintendent or designee that
a student's permit be revoked or not renewed and the student returned to his/her district of residence
because of a student's violation of the specific terms and conditions of the Interdistrict Attendance
Contract, poor attendance, improper behavior, failing grades, G.P.A below 2.5 in any grading period, or
when falsification of information is discovered on the Interdistrict application forms.

The principal of the school of attendance shall notify the student, parent/guardian of the recommendation
to revoke or not renew the transfer and shall offer to meet with the student, parent/guardian to review the
circumstances leading to the recommendation.

The Superintendent shall review the recommendation from the principal and may either revoke or not
renew the transfer or allow the student to remain in the district subject to further terms or conditions. If
the transfer is revoked or not renewed, the student must return to his/her district of residence. The
Superintendent's decision shall be final.

Requests for Interdistrict Attendance Agreements OUT OF the District

1. The student, parent/guardian must obtain the appropriate interdistrict transfer request form from
the Superintendent’s office.

2. The Superintendent may approve a request for transfer if the transfer satisfies a compelling
social, medical, educational or familial need of a student. The request may be denied if the needs
of the student can be met within the district.

3. The Superintendent may contact the principal of the student's school of attendance for his/her
recommendation on whether or not the transfer request meets the Board criteria for approval.

4. Requests shall be approved for students with an approved interdistrict transfer the prior year.
Students AR 5117(d)



INTERDISTRICT ATTENDANCE (continued)

5. If the request is denied, the Superintendent will notify the student, parent/guardian of the denial
and of their appeal rights. (Education Code 46601)

Regulation

approved: February 23, 1993

revised: February 8, 1994

revised: June 14, 1994

revised: November 27, 1995 (effective 1/30/96)
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UNION JOINT SCHOOL DISTRICT

POLICY: RESIDENCY BASED ON PARENTAL EMPLOYMENT

Parents or legal guardians of elementary (K-8) school pupils residing within the Union Joint
Elementary School District ("District™) who desire their children to attend school in another district, or
parents or guardians of elementary (K-8) school pupils in other districts who desire their children to
attend school in the District, must make annual written applications therefore. All requests for transfer
into or out of the District must be approved by the governing board of the District. Each application
shall be considered in light of individual circumstances.

The District is not required to admit a pupil to its schools based on parental employment in the District.
Requests for admittance will not be denied for arbitrary or discriminatory reason, on the basis of race,
ethnicity, sex, parental income, or scholastic achievement, except as expressly set forth herein. The
District may deny an application for any of the following reasons:

1.

The transfer would negatively impact the District's court-ordered or voluntary desegregation
plan.

The additional cost of educating the pupil would exceed the additional amount of state aid
received as a result of the transfer.

Other financial hardship to the District.

The transfer would negatively impact school programs in the year of transfer or succeeding
years (for example, increase in class size beyond mandated limits, increase in teacher-student
ratios beyond acceptable limits, loss of ADA support income, etc.).

Evidence that the pupil would be a discipline problem.
Misinformation contained in and/or falsification of, transfer application.

A determination that the parent or guardian is not employed for a significant period of time in
the District on a regular basis. "Employment™ is defined as the relationship of employer and
employee. Employment ordinarily does not include one who performs services as an
independent contractor, unless it is demonstrated that the contracting will continue for a
significant period of time on a regular basis in the District's boundaries. Except in exceptional
circumstances, no employment will be considered significant that is not at least 20 hours per
week and for at least 30 weeks during the school year.

Any other reasonable objection of the District.



Written verification of employment in a form suitable to the District must be presented in all cases.
Once admitted to a school in the District pursuant to this policy, a student shall not have to reapply in
the next school year to attend a school in the District. However, the District has the right to require any
stUdent to verify continuing parental employment meeting the requirements of this policy in the next
school year following admittance under this policy, and in all subsequent years, at any time the District
has reason to believe the parent or guardian is no longer employed in a manner sufficient to meet the
requirements of this policy.

The Board shall have sole responsibility to make all determinations whether or not to permit the
transfer of a pupil into or out of the District based on parental employment inside or out of the District.
When the Board prohibits a transfer based on any of the reasons enumerated in this policy, it shall
identify and communicate in writing to the pupil's parent or guardian the specific reason for that
determination. The Board shall also ensure that the determination and the reason therefore are
accurately recorded in the minutes of the meeting in which the determination was made. Parents or
guardians shall have no right to appeal the denial of a request pursuant to this policy to the goveming
board.

The District may deny a request to transfer out of the District if the Board determines that the transfer
would negatively impact the District's court-ordered or voluntary desegregation plan or, if the proposed
transfer were approved, the total transfers currently in effect would exceed five (5) percent of the total
average daily attendance for that year. For purposes of invoking the transfer limits of Education Code
Section 48204 (f) (6), the Board may count a transferred student each year that such student remains in
another district.

In all cases, pupils residing in the District shall have priority over other pupils desiring to attend school
in the District. No overloading of classrooms will be allowed to accommodate a student attending
pursuant to this policy, nor will the District be responsible for providing transportation or incurring
other added costs. The District shall not change or extend its bus runs to accommodate students
attending pursuant to parental residence.

The parents of guardians of a student attending school in the District pursuant to parental employment
must be accessible for obtaining consent, giving notice, and other contact as may be necessary,
appropriate, or required by law, and must be willing to cooperate with District officials to serve the
needs of the stUdent and the District as necessary to comply with the law. Failure to do so shall be
considered as grounds for evocation of student attendance.

Reference: Education Code Sections 48204 (f); 35160, 35160.1,35161 Board Approved: 5/10/00
Revised/Approved: 12/13/00



UNION JOINT SCHOOL DISTRICT

POLICY: INTER-DISTRICT TRANSFER AGREEMENTS

The Education Code of the state of California requires that children attending a school district other
than the one in which they reside, must have prior approval of the boards of trustees of both school
districts involved. The Union Board of Trustees will enter into formal agreements with other school
districts under certain circumstances. It is not feasible to set blanket criteria by which all inter-district
attendance requests may be decided. Each case will be decided according to its own merits. In making
its decisions, the board will take into consideration:

a. The effect the agreement would have on those students, who attend Union
School, including effect on student body size, grade size, and on special
programs.

b. The effect upon the student applicant.

c. Financial impact.

INTER-DISTRICT TRANSFER AGREEMENTS PROCEDURE:

1 Official Board approval is required for all inter-district transfers once the Principal Procedures
have been completed. (See page two for procedures)

2 Requests for inter-district transfers shall be initiated by the parent/guardian by submitting a
completed inter-district attendance agreement form to the governing board of the district where the
child resides. Once approved, the parent/guardian shall bring the agreement to Union School.

3 Inter-District attendance agreement requests for the start date in the current school year will be
considered up until the March Board meeting. A request for renewal of existing inter-district transfer
agreements must be submitted by May 1% If May 1°'falls on a non-business day, then the next
preceding business day will be the deadline. Also, the parent/guardian and the student must agree to
and sign an interdistrict attendance contract as described in policy 6991.1.

4 Approved contracts are valid for the current school year only and must be renewed annually.
The Board reserves the right to revoke an inter-district attendance agreement at any time, or to not
renew the agreement for the succeeding year.
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1 In cases in which there are more inter-district attendance agreement requests to attend school
than there are openings, preference would be provided to students returning under existing inter-district
agreements and their siblings. A selection process will be used that is random and unbiased which
generally means students must be selected through a lottery process rather than on a first-come, first
served basis. A district cannot use a student's academic or athletic performance as a reason to accept or
reject a transfer.

2 Requests for inter-district attendance agreements that are denied may be appealed to the
County Board of Education within thirty (30) days.

PRINCIPAL PROCEDURES

Principal must inform Board president of pending inter-district transfer applications, meetings and
scheduled observations by parents and students:

1 Applying parent/guardian must have a meeting with Principal.
2 Applying parent/guardian must observe class with preset appointment.
3 Applying parent/guardian and new student must attend preset moming session observation.

4 Applying parent/guardian meets again with Principal.

Board Policy No. 6991.1 Revised 12/13/2000



Policy No. 6991.1 Inter-District Transfer Agreement
INTER-DISTRICT ATTENDANCE CONTRACT

SchoolYear

| , inorde r that I may atte n d the Union Joint Elementary School District
as a student in good standing, agree to do the following:

1. Demonstrate positive attitude and behavior at school and during school sponsored activities.

2. Attend school on a regular basis, arriving to and leaving school on time. | understand that five
or more unexcused tardies or absences per quarter can be cause for revocation of this
agreement.

3. Complete official independent study if five or more consecutive school days will be missed.

4. Meet other conditions as attached.

Provided that | abide by all of the above conditions, the inter-district agreement will be in effect for the
school year.

I have the read the provisions above and agree to abide by them.

Student’s Signature Date Principal’s Signature Date

Parent/Guardian Signature Date Parent/Guardian Signature Date

Board Approved: 5/10/00 Revised/Approved: 12/13/00



SECTION FOUR

APPEAL PROCESS TO THE MARIN COUNTY
BOARD OF EDUCATION

SECTION FOUR
Education Code Section 46601

Attendance Requested For:

Current Term
The person having legal custody may appeal, within 30 calendar days of the failure or refusal to issue a
permit, or to enter into an agreement allowing the attendance, to the county board of education.

New Term

Requests for interdistrict attendance for the next term must be made at least 30 calendar days prior to
commencement of instruction in that term. If within 14 calendar days after commencement of instruction
in that new term a permit has not been issued the person having legal custody may appeal to the county
board of education.

Note: 1) Appeals have been exhausted if a district takes action to deny or fails to act within the time periods noted
above. 2) A denial of residency, based on employment in the district, is not per se appealable. A parent may,
however, then request an interdistrict attendance permit, the denial of which is appealable.

Failure to appeal in writing within the required time is good cause for denial of an appeal.

An appeal shall be accepted only upon verification by the county board’s designee that appeals within the
districts have been exhausted.

The appeal shall be granted or denied on its merits. The county board of education shall, within 30
calendar days after the appeal is filed, determine whether the pupil should be permitted to attend in the
district in which he/she desire to attend and the applicable period of time.

The county shall provide adequate notice to all parties of the date and time of any hearing scheduled and of
the opportunity to submit written statements and documentation and to be heard on the matter pursuant to
rules and regulations adopted by the county board of education.

Students who are under consideration for expulsion or who have been expelled may not appeal
interdistrict attendance denials or recisions while expulsion proceedings are pending, or during the term of
the expulsion.



COUNTY BOARD POLICY AND
PROCEDURES



Board Policy 8610

SOO0 COUNTY BOARD OF EDUCATION

8600 APPELLATE FUNCTIONS

8610 INTERDISTRICT ATTENDANCE

It is the policy of the Marin County Board of Education that, with few exceptions, children should
attend school in the district of residence.

The Board shall adopt rules and regulations governing the appellate process when an interdistrict
attendance agreement has been denied. These rules and regulations shall include the criteria the Board will
consider in rendering its decision.

The district denying an interdistrict attendance permit or, in the absence of an agreement, the distnct

of residence, shall advise the person requesting the permit of the right of appeal to the \larin County Board
of Education.

References Education Code 46601



Administrative Regulations 8610.01

MARIN COUNTY BOARD OF EDUCATION REGULATIONS AND PROCEDURES

APPEALS FROM DENIAL OF INTERDISTRICT ATTENDANCE REQUESTS

Legal provisions for interdistrict attendance agreements are contained in California Education

Code Sections 46600-46609. Section 4660 | provides, upon a district's refusal to enter into such an
agreement, that a person having legal custody of a child may appeal to the County Board of Education.
Interpretations by County Counsel indicate that the County Board of Education has broad powers in
relation to such an appeal and that its decision is binding on all parties.

The following procedures and criteria have been developed in order to guide the Marin County

Board of Education and to provide clarification and explanation to those involved in such an appeal.

1. PROCEDURE

9/26/89

A. CONDITIONS UNDER WHICH AN APPEAL MAY BE MADE

1. Permit sought for current term.

If the governing board of either district neglects or refuses to enter into an interdistrict
attendance agreement within 30 calendar days after the person having legal custody of a
pupil has requested the board so to do, an appeal may be made to the County Board of
Education.

2. Permit sought for subsequent term.

If, at least 30 calendar days prior to the commencement of a new term, the person having
legal custody or the pupil requests each of the districts to grant an interdistrict permit and
such permit is not granted, an appeal may be made to the County Board of Education within
14 calendar days of the commencement of the new term.

3. An appeal shall be accepted only upon verification by the Marin County Superintendent
of Schools, or his/her designee, that appeals within the districts have been exhausted.

Revised -917/93, 4/11/95; 7/11/95
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B. FILING AN APPEAL

The written appeal should be filed on a form provided by the district office or the County Office of
Education within 30 calendar days after either district fails or refuses to issue a permit. Failure to
appeal within the required time is good cause for denial of an appeal. The appeal must include at least
the following information:

1. Name(s), address and telephone number of the parent(s), guardian(s) or custodian(s) of the
student(s).

2. Student(s) name(s), age(s), grade(s) and school(s) currently attending (or previously
attended, ifrequest is made when school is not in session).

3. Name of districts involved.
4. Actions taken on the request.
5. Reasons for requesting the interdistrict attendance agreement.

The County Board of Education shall, within 30 calendar days after the written appeal is filed,
determine whether the pupil should be permitted to attend in the district in which he/she desires to
attend and for what period of time. The County Board of Education or the County Superintendent of
Schools may, for good cause, extend the time period for up to five (5) school days.

C. PREPARATION FOR HEARING THE APPEAL

1. Upon receiving the appeal, the County Superintendent, or his/her designee, will inform the
person appealing concerning procedures by which the appeal will be heard.

2. The County Superintendent, or his/her designee, shall verify that appeals within the districts
have been exhausted.

3. A date will be set for the appeal to be heard. Normally, appeals will be heard at regular

meetings and must be filed at least one week prior to a regular meeting in order to be placed on
the agenda for that meeting.

9/26/89 Revised -9/7/93;4111/95; 7/11/95
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4. Both school districts concerned will be informed of the appeal, of the date for the hearing,
and of the appeal procedure and will be invited to have representatives at the hearing to speak
regarding the appeal, if they so desire.

5. The person appealing may retain private legal counsel, ifhelshe so desires. The districts
involved may also be represented by legal counsel.

D. CONDUCT OF THE HEARING

1. The hearing will be in a public meeting of the Board unless one or both of the following
circumstances exists, in which case that portion of the hearing will be in closed session:

a. When the case of the person appealing includes allegations agair:s; identifiable
staff members andlor other identifiable students

b. When the case is such that it will require using information of a
personal/confidential nature concerning the student(s) for whom transfer is
requested and the parent(s), guardian(s) or custodian(s', request a closed
session.

2. The Board will consider all evidence presented to it and render iis decision in public
session.

Strict rules of evidence as required in court proceedings wili not be applied. Evidence
to be admissible must be related to the issue and be the type of evidence on which
responsible persons rely in the conduct of serious affairs. Hearsay is admissible, but
cannot be the sole basis for a finding.

Evidence may include witnesses and documentary materials

The Presiding Officer of the Board may recognize any concerned pa.rties at any time
during the hearing to ask questions or to add information

9/26/89
Revised -917193;-+/11195; 7/11/95
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The procedures shall be substantially as follows:

The Presiding Officer of the Board will briefly explain the procedures to be followed in
the hearing.

The person appealing will be given an opportunity to speak regarding the appeal

The representative of the school district which originally denied the request will be
given an opportunity to speak regarding the appealL

The representative of the other district involved will be given an opportunity to speak
regarding the appeal.

The Board may call for additional testimony or documentary evidence as it deems
necessary. In the event the Marin County Office of Education staff, at the request of the
Board, has gathered information on the appeal, this information will be heard at this
point.

The person appealing will be given the opportunity to present a summary and the same
opportunity will be offered to the school district representatives.

The Board will then deliberate the matter and make a decision as to the disposition of
the appeal.

If new evidence or grounds for the request are introduced, the County Board of
Education may remand the matter for further consideration by the district or districts.

A written statement of the Board's action will be mailed to the person appealing and to each of
the districts involved in the request

Revised -9/7/93; 4/1/95; 7111195



Il. GUIDELINES AND CRITERIA

With few exceptions, children should attend school in the district of residence. Any request for
attending school in another school district should be based upon exceptional circumstances
unique to the child concerned.

It is noted that the changing of schools due to family moves often produces anxiety in children.
This is viewed as a normal situation that is a natural part of growing up and that often results in
positive social and emotional growth. It is not cause, in and of itself, for the granting of an
interdistrict attendance request.

Other frequently stated reasons for requesting out of district attendance includes a parent's
perception that one school district is better than another, convenience of transportation,
continuance of social contacts and the proximity of a parent's work place. None of these should
be cause for granting such a request unless it can be clearly demonstrated that there are
exceptional circumstances unique to the child concerned that .lus tify disrupting the normal
pattern of school attendance.

It should be noted that each school district establishes its own policy regarding interdistrict
attendance requests. In considering appeals, the County Board of Education follows its own
policy as stated in this document and not the policies of the districts concerned.

Primary considerations of this Board in acting on an appeal from the denial for a request for
interdistrict attendance include

1. Exceptional circumstances regarding the health, safety, emotional development, social
development and/or academic development of the child concerned.

2. Exceptional circumstances regarding other family members that are relevant to the
child's school attendance.

3. The effect that the granting of the appeal would have upon the districts concerned.
4. The ahility of the requested district to meet the stated needs of the child concerned,

5. The child care needs of the pupil.

Approved as to form: %MJ

Deputy County Counsel

Approved by Marin County Board of Education -9/26/89
Revised 9/7/93; 4111/95; 7/11/95



Ordenanza del Consejo 8610

8000 CONSEJO DE EDUCACION DEL CONDADO
8600 FUNCIONES DE APELACION
8610 ASISTENCIA INTERDISTRITO

La politica del Consejo de Educaci6én del Condado de Marin es que, con pocas excepciones, 10s
nifios deben asistir a la escuela en los distritos de residencia.

El Consejo debenl adoptar reglas y regulaciones que gobieman el proceso de apelacién cuando
un acuerdo para asistencia de interdistritos ha sido denegado. Estas reglas y regulaciones debenin
incluir el criterio que el Consejo considera al entregar su decisi6n.

El distrito que deniega un permiso de asistencia interdistrito, o en la ausencia de un acuerdo, el

distrito de residencia, debera avisar a la persona que pide el permiso del derecho de apelaci6n al
Consejo de Educaci6n del Condado de Marin.

Referencias: C6digo de Educaci6n 46601

Aprobado para establecer
(hay una firma que se lee R Rosen) Consejero Suplente del Condado

Aprobado por el Consejo de Educaci6n del Condado de Marin 9 /26 /89 Revisado 9/7/93; 4/11/95;
7/11/95

Inrerdistrict Attendance Spanish Translation



Regulacioues Administrativas 8610.01

REGULACIONES Y PROCEDIMIENTOS ADMINISTRATIVOS DEL CONSEJO DE
EDUCACION DEL CONDADO DE MARIN

APELACIONES POR DENEGACION AL PEDIDO DE ASISTENCIA INTERDISTRITO

Las provisiones legales para los acuerdos de asistencia interdistrito est{m contenidas en el
C6digo de Educaci6n de California Secciones 46600-46609. La Seccién 46601 provee, que ante la
negativa del distrito de entrar en tal acuerdo, la persona que tenga custodia legal de nn/a nifio/a podn
apelar al Consejo de Educacién del Condado. Las interpretaciones del Consejero del Condado indican
que el Consejo de Educaci6n del Condado tiene poderes amplios en relacién con dicha apclacién y que
su decisi6n es obligatoria para todas las partes.

Los siguicntcs procedimientos y criterio han sido desarrollados para guiar al Consejo del
Condado de Marin y para proveer clarificaci6n y explicacién a aquellos interesados en tal apelacion.

I. PROCEDIMIENTO
A. CONDICIONES ANTE LAS CUALES SE PUEDE HACER UNA APELACION
1. Pedido de permiso para el termino actual

Si el consejo gubemativo de cualquiera de los distritos deniega o rehusa entrar
en un acuerdo de asistencia interdistrito dentro de los 30 dias calendarios luego
de que la persona que tenga la custodia legal de un/a alumno/a haya pedido al
consejo que asi 10 haga, podra hacerse una apelacién ante el Consejo de
Educacién del Condado.

2. Pedido de permiso para el termino subsiguiente

Si, al menos 30 dias calendarios previos al comienzo de un nuevo termino, la
persona que tiene la custodia legal de un/a alumno/a pide a cualquiera de los
distritos que le otorgue un permiso interdistrito y tal permiso no es otorgado, se
puede hacer una apelacion al Consejo de Educacion del Condado dentro de los
14 dias calendarios del comienzo del nuevo termino.

3. Una apelaci6n sera aceptada solo bajo la verificacion por parte del/la
Superintendente de las Escuelas del Condado de Marin, su designado/a, de que
las apelaciones dentro de los distritos han sido agotadas.

9/26/89

Revisado -9/7/93; 4/11/95; 7/11/95
Administrative Regulations 8610.01 Spanish Translation



APELACIONES DE ASISTENCIA INTERDISTRITO pagina 2 de 6

B. LLENAR UNA APELACION

La apelacion escrita debera ser llenada en un fonnulario provisto por la oficina del distrito o por la
Oficina de Educacion del Condado dentro de los 30 dias calendarios luego de que el distrito no otorgue
o rehuse otorgar el penniso. La falta de apelacion dentro de los tenninos establecidos es causa justa para
la denegacion de una apelacion. La apelacion debeni incluir al menos la siguiente infonnacion:

1.

4.

5.

Nombre (s) direccion y numero de telefono del/los padre/s, guardian/es o custodio/s
del/los estudiante/s.

Nombre/s de/los estudiantes, edad/es, grado/s y escuela/s de atencion en el presente
(que hayan atendido previamente, si el pedido se hace cuando la escuela no esta en
sesion).

Nombre de los distritos involucrados.

Acciones tomadasas sobre el pedido.

Razones para el pedido de un acuerdo de asistencia interdistrito.

El Consejo de Educacion del Condado debera, dentro de los 30 dias calendarios luego de que la
apelacion escrita es llenada, deteminar si se le pennitira al/la estudiante asistir en el distrito en el cual
el/ella desea asistir y por que periodo de tiempo. El Consejo de Educacion del Condado O el/la
Superintendente de las Escuelas del Condado pueden, con causa justificada, extender el perfodo de
tiempo por hasta cinco (5) dias escolares.

C. PREPARACION PARA LA AUDIENCIA DE APELACION

1.

9/26/89

Al recibir la apelacion, el/la Superintendente del Condado 0 su designado/a, infonnara
a la persona apelante 10 concemiente a los procedimientos por los medio de los cuales
se oira la apelacion.

El Superintendente del Condado 0 su designado/a, verificara que las apelaciones dentro
de los distritos han sido agotadas.

Se fijani una fecha para que la apelacion sea oida. Nonnalmente, las apelaciones son
oidas durante las reunions regulares y deben ser llenadas al menos una semana previa a
la reunion regular para que se anote en la agenda para esa reunion.

Revisado -917193; 4111/95; 7/11/95

Interdistrict Attendance Appeal-Spanish Translation



Ambos distritos escolares involucrados seran informados de la apelacion, de la fecha de la
audiencia, y de los procedimientos de la apelacion, y seran invitados a tener a sus
representantes en la audiencia para hablar con respecto a la apelacion, si asi 10 desean.

La persona que apela podra retener consejero/a legal privado/a, si asi 10 desea. Los distritos
involucrados podran estar representados por consejeria legal.

D. CONDUCCION DE LA AUDIENCIA

9/26/89

La audiencia sera en una reunion publica del Consejo, a menos que una o ambas de las
siguientes circunstancias exista, en cuyo caso, esa porcion de la audiencia se hani en sesion
a puertas cerradas:

a. Cuando el caso de la persona que apela incluye alegatos contra micmbros
indentificables del personal y/o cstudiantes identificables.

b. Cuando el caso es tal que requerira usar infonnacion de naturaleza
personallconfidencial concemiente alllos estudiante/s para quien la transferencia
es pedida y elllos padre/s, guardianles 0 custodio/s piden una sesion a puertas
cerradas.

El Consejo considerara toda la evidencia que se le presente y tomara una decision en una
sesion publica.

No scrim aplicadas rcglas estrictas de evidencia como las requeridas en procedimientos de
la corte. La evidencia admisible debe estar relacionada al tema y ser de la clase de
evidencia en Ja cual personas responsables confian como en la conducci6n de temas serios.
Los testimonios son admisibles, pero no podran ser la (mica base para un fallo.

La evidencia podra incluir testigos y material documentado.
El official que preside el Consejo podra identificar a cualquiera de las partes involucradas

en cualquier momenta durante la audiencia para hacerle preguntas o para agregar
informacion.

Revised -917193/; 4111195; 7111195
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3. Los proccdimicntos debcnln scr suslancialmentc como siguc:

a.

El official que preside el Conscjo cxplicaril brcvcmente los procedimientos a seguir en
la audiencia.

b. Se le dara una oporlullidad dc hablar sobre la apelacion a la persona que apela.

c. Seledaraunaoportunidad de hablar sobrc la apelacion a los represent antes del distrito
escolar que originalmente denego el pedido.

d. Se le dara la oportunidad de hablar sobre la apelacion a los representanles del olro
distrito involucrado.

e. EI Consejo podra requerir tcstimonio adicional o evidencia documental como 10
considere nccesario. En el evento que el personal de la Oficina del Condado de
Educacion, a pedido del Consejo, haya reunido informacion sobre la apelacion, esta
infonnacion debera ser oida en este momento.

f. Se le dara la oportunidad a la persona apelante a prescntar un resumen y la misma
oportunidad se le ofrecera a los representantes del distrito escolar.

g. ElConsejo luego deliberara sobre el tema y hara una decision sobre la disposicion de la
apelacion.

h. Si se introducen nueva evidencia o bases para el pedido, el Consejo de Educacion del
Condado podra devolver el caso para consideracion adicional del o de los distrito/s.

4, Una declaracion escrita de la accion del Consejo debera ser enviada por correo a Ja persona

apelante y a cada uno de los distritos involucrados en el pedido.

926/89
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II. GUIAS Y CRITERIOS

Con pocas excepcioncs, los nifios deberan asistir a la cscuela en el distrito de su residencia. Cualquier
pedido para asistir a la escuela en otro distrito escolar debera estar basado en circunstancias
excepcionales unicas al nifio/a en questi6n.

Ha sido notado que el cambio de escuelas debido a cambio de domicilio de la familia con frecuencia
produce ansiedad en los nifios. Esto se ve como una situacién normal que es parte del crecer y que con
frecuencia resulta en un crecimiento social y emocional positivo. Esta, en si misma, no es causa para
otorgar un pedido de asistencia interdistrito.

Otra raz6n frequente para el pedido de asistencia fuera del distrito incluye la percepcién de los padres
de que un distrito escolar es mejor que otro, la conveniencia del transporte, la continuacién de los
contactos sociales y la proximidad del lugar de trabajo de los padres. Ninguna de estas deberia ser
causa para otorgar dicho pedido, a no ser que sea claramente demostrado que exist en circunstancias
excepcionales unicas al nifio/a en question que justifican la interrupcion de un patron normal de
asistencia a la escuela.

Debera notarse que cada distrito escolar establece su propia politica en relacion a los pedidos de
asistencia interdistrito. Al considerar las apelaciones, el Consejo de Educacion del Condado sigue sus
propias politicas como se establece en este documento y no las politicas de los distritos involucrados.

Las consideraciones primarias de este Consejo al decidir en una apelacion por la denegacién de un
pedido de asistencia interdistrito incluyen:

1. Circunstancias excepcionales relacionadas con la salud, seguridad, desarrollo
emocional, social y/o academico del nifio/a en question

2. Circunstancias excepcionales relacionada con otros miembros de la familia que son
relevantes a la asistencia escolar del nifio/a.

3. El efecto que la otorgacion de la apelacion tendria en los distritos involucrados.

9/26/89
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4. La habilidad del distrito al que se le pide el cambio, de proveer de
las necesidades estipuladas del nino/a.

5. Las necesidadades de cuidado del nino/a.

Aprobado para establecer:
(hay una firma que se lee R Rosen) Conscjero Suplente del Condado

Aprobado por elConsejo de Educacién del Condado de Marin -9/26/89
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SECTION FIVE

RELATED LEGISLATION

SECTION FIVE

LEGISLATION PERTAINING TO
RESIDENCY, INTERDISTRICT AND INTRADISTERICT ATTENDANCE

GOVERNMENT CODE RESIDENCE

§ 243 Residence

8244 Determination of Place of Residence
FAMILY CODE CAREGIVER’S RESIDENCY

8 6550 Residency Caregivers

8 6552 Caregiver’s Authorization Affidavit

EDUCATION CODE INTRADISTRICT

§ 35160 (b) (1) Open Enrollment Policy
8 35160 (b) (2) Open Enrollment Policy Elements

EDUCATION CODE INTERDISTRICT ATTENDANCE

8 46600 Agreement by Governing Board

§ 46601 Appeal to County Board

8 46602 Admission Without Delay; Notice of Decision
8§ 46603 Provisional Attendance

8 46604 Interdistrict Attendance Computation

EDUCATION CODE CHARTER SCHOOLS
8§ 47605(a)(5)(L) Attendance Alternatives
EDUCATION CODE COMPULSORY EDUCATION
8§ 48203 Reports of Severance of Attendance of Handicapped

8§ 48204 Residency Requirements in Effect Until July 1, 2012
8§ 48204 Residency Requirements in Effect July 1, 2012



EDUCATION CODE PUPIL ATTENDANCE ALTERNATIVES

§ 48300
§ 48301
§ 48302
§ 48303
§ 48304
§ 48305
§ 48306
§ 48307
§ 48308
§ 48309
§ 48310
§ 48311
§ 48312
§ 48313
§ 48314
§ 48315

Definitions

Interdistrict Transfers

Current Educational Programs Offered
Additional Costs of Educating the Pupil
Displacement

Uniform Entrance Criteria

Siblings and Children of Military Personnel
Limit of Transfers Out

Application for Transfer

Acceptance of Previous Coursework/Revocation
ADA to District of Choice

Transportation Assistance

Request of Information

Records of Requests for Alternative Attendance
Informed Choice

Date of Repeal

EDUCATION CODE SUSPENSION/EXPULSION

